
















Annual Report of Recruitment Activities 
The recruitment life-cycle requires coordination and customer service. Our Human 
Resources Specialists confer with hiring authorities, determines recruitment strategies, 
develops and coordinates mentor outreach and recruitment programs, selects 
publications for advertising; prepares, reviews, distributes job announcements, 
advertisements and other recruiting materials; supervises and oversees application 
screening; determines examination pass points; approves/disqualifies applicants with 
convictions in accordance with California Education Code and Penal Code; ensures 
interview questions comply with equal employment opportunity regulations and the job 
classification; directs the creation of hiring lists and prepares statistical reports; processes 
appeals and protests regarding test results from applicants. 

• lOK Small Business Associate Director

• Academic Administrative Assistant

• Admissions and Records Technician II

Business Systems Analyst IV

• Child Care Assistant

• Child Development Center Associate
Teacher

• Curriculum Database Specialist

• Custodian

Director, Student Conduct and Student

Life

Director, Special Projects

Event and Stadium Maintenance

Technician

Financial Aid Accounting Technician

Financial Aid Specialist

Functional Lead Analyst, Student

Support Services

• Graphic Design Specialist

• Grounds Maintenance Worker

Human Resources and Payroll Assistant

Human Resources Manager -

Classified / Academic

Human Resources Specialist (2)

Instructional Aide, Student Success

Center

Instructional Assistant 

Instructional Lab Support Assistant 

Library Assistant 

Matriculation Aide 

• Online Learning Coordinator

Program Manager Categorical

Senior Administrative Assistant- HR/
Mandated Cost

• Senior Administrative Assistant (2)

• Senior Grants Development Analyst

Senior Office Assistant

Skilled Maintenance Worker

Special Event Assistant

• Student Activities Advisor

Student Support Services Aide

Technology Service Manager

· TRIO DSPS Supervisor

• Workforce Development Program
Specialist

All recruitments were placed on hold 
from March - June of 2020 due to the 
COVID-19 pandemic. During this time, 
the PC staff developed a plan to move 
the recruitment process virtually. 
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Classified Diversity & 
Employee Demographics 

CLASSIFIED STAFF DIVERSITY - DEMOGRAPHICS 

2075/76 2076/77 2077/78 2078/79 

Black or African American 74.00% 74.37% 76.00% 77.00% 

Hispanic or Latino 27.00% 26.45% 27.00% 27.00% 

Asian/ Native Hawaiian or Pacific 
78.00% 77.70% 78.00% 78.00% Islander 

Native American or Alaska Native 2.00% 7.87% 2.00% 2.00% 

White 39.00% 39.58% 37.00% 35.00% 

Total Ethnic Diversity 67.00% 60.42% 63.00% 65.00% 

Number of Current Management 488 480 499 472 

2079/20 

77.95% 

28.78% 

77.75% 

7.88% 

34.24% 

65.76% 

479 

MANAGEMENT TEAM DIVERSITY - DEMOGRAPHICS  

2075/76 2076/77 2077/78 2078/79 2079/20 

Black or African American 74.00% 72.00% 73.00% 76.00% 75.64% 

Hispanic or Latino 75.00% 77.00% 78.00% 79.00% 23.73% 

Asian/ Native Hawaiian or Pacific 
22.00% 79.00% 76.00% 76.00% 77.07% Islander 

Native American or Alaska Native 0.00% 0.00% 0.00% 0.00% 0.00% 

White 49.00% 52.00% 53.00% 49.00% 44.22% 

Total Ethnic Diversity 57.00% 48.00% 47.00% 57.00% 55.78% 

Number of Current Management 106 131 148 127 147 

New Hire Ethnicity 

0 White 78 

Hispanic 24 

Black 70 

Asian/Pacific Islander/Filipino - 5 
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