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From a Web Browser

VIKING PORTAL | CLASS SCHEDULE | CANVASLMS % & Q QUICKLINKS v APPLY NOW

Example:
> G 00 g | e C h rome LONG BEACH About Academics Admissions & Aid Campuslife Offices College Services Resources Directory

» Microsoft Edge

> Mozilla Firefox

> Safari \N dH

SHNWSE  ooiicotions D
Dec. 9!

Current LBCC students should apply now for 2023-2024 LBCC Scholarships! Must submit by
Fri., Dec 9, at 11:59pm. Apply just once for several scholarship opportunities. Click here for

more information, application and upcoming workshops.
00000
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VIKING PORTAL | |CLASS SCHEDULE | CANVAS LMS & A Q | auickunks

VIKING PORTAL

LONG BEACH About Academics Admissions & Aid Campus Life  Offid
CITY COLLEGE

LONG BEACH

_ CITY COLLEGE

VikingID / EmployeelD

T e——

Dec. 9! ‘

Current LBCC students should apply now for 2023-2024 LBCC S
Fri., Dec 9, at 11:59pm. Apply just once for several scholarship opj

more information, application and upcoming workshops.
[ofel NeNe]

Click on the Viking Portal and Log in to your account
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Viking Portal

Q, Search/Filter your Apps

Default Group

<

Viking Student System

DSPS Student Service
Portal

Library Databases

7

starfish
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Get-SAP
é ci ' E‘
Facillities WorkOrder
System

b
ExLibris
Library Search

&
VIKINGS
Student Evaluation of
Faculty

K
VIKINGS

Apply for Scholarships

Financials

O

Microsoft 365

Student
Technology
Help Desk

Student Technology Help
Desk

Board Docs

HR Employee System

+
1+

Tableau

canvas

Canvas

VIKINGS

IITS Helpdesk

Viking Engagement

©,

Citrix Faculty & Staff

VIiKiNGS

Reprographics

VIKINGS

Viking Health Clearance

College Central

Schedule Counseling
Appointments

Ay e
Vision Resource Center
(Lynda)

Microsoft 365

From your Viking Portal dashboard, locate and click the Microsoft 365 tile.
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>
Office is now
You will be redirected to the M icrOSOft 365

office.com website, click Sign in

The all-new Microsoft 365 lets you create, share and:..""
collaborate all in one place with your favorite apps

Sign up for the free version of Microseft365 >
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mm Microsoft @Ibccedu
.. Stay signed in?
Sign In
Do this to reduce the number of times you are asked
1234567 @Ibcc.edy to sign in.

[ Don't show this again

Mo account? Create one!

Mo

Can't access your account?

Trouble accessing your account? Contact the LBCC
Help Desk at (562) 938-4357 or at
helpdesk@Ibcc.edu.

At the Sign in, enter your LBCC employee ID followed by @lbcc.edu (ex: 1234567 @lbcc.edu).

If you are working from your own device, you can choose to Stay signed in. If on a public device,
choose No.
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Once signed into your Microsoft 365 account,
click the Outlook icon on the left-hand side
ribbon.

€ ‘¥ =
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&) Mark all as read

22

e

1. Within your Outlook webmail inbox,
click the gear shaped icon located at
the upper right, near your profile icon.

ITS Faculty & Staff Help Desk

(562) 938-4357

helpdesk@lbcc.edu

2. This will open a side
panel, where you will
scroll to the bottom
and click View all
Outlook settings.

‘r 5 ~\,.\ m

Settings

X

Dark mode (1)

Focused Inbox (D)

Desktop notifications (D)

Display density (O

W

Compact
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INn the pop window,

click Mail > Forwarding >
check Enable forwarding.
Then enter your personal
email address below.

Note: Check Keep a copy of
forwarded messages if you
want a copy of the original

message to remain in your

mailbox.

Finally, click Save.
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Questions?

If you run into any issues, or have further guestions,
feel free to reach out to us!
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