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not need to be installed on Jan. . Feb, 4

your LBCC office computer as it
already has Office Re I
software. From a web browser
(Google Chrome, Mozilla W te Sess
Firefox, Microsoft Edge, etc) go I n r I (
to: www.lbcc.edu 2 023

Registration is now open for Winter Session 2023, with cla
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Locate Viking Portal Link
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Winter Sess
2023

\ Click on the Viking Portal,
QI w N\ = located at the upper left-hand
qd B E corner of the webpage.
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Sign into Viking Portal

VIKING PORTAL
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VikingID / EmployeelD
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Select Office 365 tile

iking Portal Click on the Office 365 tile
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Additional Sign in prompt

-~ icroso ice Products Resources Templates fr"j-t My account Buy now . .
SiMaceoh | ‘o e [ You may be prompted to sign into your
Office account. Click Sign in.
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Office is becoming
Microsoft 365

The all-new Microsoft 365 lets you create, share and
g alli & place with your favorite apps
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Additional Sign in prompt

At the Sign in prompt, enter your employee
ID followed by @lbcc.edu. Then click Next.

& Microsoft
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Sign in
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@Q Sign-in options
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Additional Sign in prompt

Select Yes or No at

E LONG BEACH CITY COLLEGE your discretion. In
the interest of security,
0770638@Ibcc.edu .
only choose Yes if you
Stay signed in? are using your
Do this to reduce the number of times you are personal CompUter

asked to sign in.

[0 Don't show this again

Trouble accessing your account? Contact the LBCC
Help Desk at (562) 938-4357 or at
helpdesk@lbcc.edu.
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Additional Sign in prompt

Install Office -

nelrnve tor Buoinece,

"oint, and more.

Other install options
stall other

You should now see your Office 365 dashboard. Click on Install
Office then click Office 365 apps.
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Office App Installation

You will receive a pop-up with some instructions. Click the OfficeSetup.exe button that appears at the bottom left-hand
corner of the screen. (Please note: Depending on the web browser, the location of the OfficeSetup.exe button may
change, in this example we are using Google Chrome).
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Office App Installation

= Microsoft

You're all set!

The Office apps are installed on your computer.

Once completed, you will have access to all the Office 365 (Word, PowerPoint, Excel, etc.) apps on your personal
computer.

ITS Faculty & Staff Help Desk - (562) 938-4357 - helpdesk@lbcc.edu - https://www.lbcc.edu/information-technology-services



	Office Apps Information
	Locate Viking Portal Link
	Sign into Viking Portal
	Select Office 365 tile
	Additional Sign in prompt
	Additional Sign in prompt
	Additional Sign in prompt
	Additional Sign in prompt
	Office App Installation
	Office App Installation

