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Overview

In this tutorial, you will learn how to:

» Access and Submit a Student Evaluation of Faculty.
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Step 1: Navigate to the LBCC Homepage

Using your web browser, navigate to |bcc.edu and click on the Viking Portal link located at the top
left corner.

Latlna/o/x Herltage
Month

Long Beach City College will host a number of events to celebrate Latina/o/x Heritage Month
and recognize the achievements and contributions of Latina/o/x Americans.
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Step 2: Sign in to the Viking Portal

Log in to the Viking Portal using your LBCC student
|D, password, and OTP. VIKING PORTAL

LONG BEACH

~ CITY COLLEGE

VikingID / EmployeelD
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Step 3: Open Canvas

CITY COLLEGE

Open Canvas once you have signed in to the Viking Portal.
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Step 4: Locate your Evaluations (Method 1)

There are several different ways to
access your faculty evaluations:

Method 1: If you have evaluations
that are due, a pop-up message box

Please Complete Your Course Evaluations!

will display on your Canvas e a1 Curently beine Conducted, and your feedincics
dashboard as well as within your Plase take  moment and il out your xals, clck the below Go to Suvey
individual courses. You can click on

the red Go to Survey button to see a Dott Later

list of any available evaluations for
your courses, or the Do it Later
button to temporarily bypass the
message.
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Step 4: Locate your Evaluations (Method 2)

Method 2: You will also see a
notification under your To Do List on
both your Canvas dashboard as well
as the homepage of the specific
course with the link to complete your
evaluations.

To Do

Nothing for now
Recent Feedback
Nothing for now

View Grades

Course Evaluations

: ELECT208 - 31152 -
Course Evaluation

%7 MATH 45 - 31067 - Course
Evaluation

Student
Evaluations
with due
dates

Dashboard View

1h View Course Stream
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View Course Calendar

£ View Course Notifications

To Do

Nothing for now
Recent Feedback
Nothing for now
Course Evaluations
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%2 Watermark Test Course-
WATERMARK

Course Homepage View
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Step 4: Locate your Evaluations (Method 3)

Method 3: You can also click on the menu —
item from the specific course navigation —  Test Course
titled Student Course Evaluations.

Home Test Course |
Modules

Student Course ) —
Evaluations

lechConnect foom
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Step 5: Complete the Evaluation

Once you click on the link to take you to your
evaluation survey, you will see a list of e G G ——
guestions to respond to and an option to "
provide constructive comments.

»0Once completed, click on the Submit button.
You can also click Save and Exit to complete
and submit your evaluation at a later time.

»You will continue to receive reminder
notifications until your evaluations are
completed or until the evaluation period has | ™ s
ended. '

»Evaluations are Anonymous. R o s [ {—
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Frequently Asked Questions

Q1: Will my instructor know what my evaluation responses are?

» Answer: No, all evaluation surveys are anonymous. Instructors will only know that an
evaluation has been submitted but will not know who provided the evaluation.

Q2: When will the evaluation survey be available and how long do | have to complete it?

» Answer: Evaluation timeframes depend upon the length of the class (15t 8 weeks, 12/16 week,
and 2" 8 week). Students have approximately two weeks to complete the evaluations.
Notifications will appear in your Canvas courses with information on when evaluations become
available and when they close for your specific course.
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Questions?

If you run into any issues, or have further questions, please feel free to reach out to us!

» Website: www.lbcc.edu/sthd

» Phone: (562) 938 - 4250

» Email: sthd@Ibcc.edu
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