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En este tutorial, aprendera como:
Instale Microsoft Office GRATIS en su dispositivo personal.

¢ Qué queremos decir con dispositivo personal? Puede ser una computadora, computadora portatil,
tableta, etc.

Tenga en cuenta que tiene 5 licencias disponibles mientras es un estudiante activo. jEsto significa que
puede instalar Microsoft Office en hasta 5 dispositivos personales!

*Importante*®
Tienes acceso a este gran recurso mientras eres un estudiante activo en LBCC.

Una vez que te gradues, transfieras o si tomas un descanso de la universidad, perderas el acceso a este
recurso.

Asegurese de hacer una copia de seguridad de todos sus archivos importantes. jPreguntanos como!
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Algo a tener en cuenta antes de comenzar:

* Necesitara una red segura para instalar Microsoft Office.
 Si estd en el campus (en la red abierta), el proceso puede no funcionar.

* Si desea que un miembro del equipo de Ayuda Tecnolégica para Estudiantes (STHD) lo ayude a recorrer
el proceso, no dude en contactarnos en cualquier momento.

e Estamos disponibles por teléfono, correo electrénico y sin cita previa:

> Telefono: (562) 938-4250
> Email: sthd@Ilbcc.edu
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Descargando MS Office a un dispositivo personal

Empecemos!
Usuarios de MAC Usuarios de PC
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Proceso de Instalacion

Good morning, Ole Install Office

+ & o @ d $ @A H» -

Start new Outlook OneDrive Word Excel PowerPaint OneNote SharePoint All apps

Una vez que haya iniciado sesion, hara clic en Instalar Office.
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Proceso de Instalacion

Good morning,Ole Install Offce

Office 365 apps
ﬁ A m m $ 4 Includes Outlook, OneDrive for Business,
EI m I " Word, Excel, PowerPoint, and more.

Start new Outlook OneDrive Word Excel PowerPoint OneMote SharePoin

Other install options
% Select a different language or install ather
apps available with your subscription.

En el menu desplegable, haga clic en aplicaciones de Office 365.
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Proceso de Instalacion

T 3| @ Long Beach City Callege - L | [l sthd 03 how to_access lbe | [ Microsoft Office Home > | 4+~

& S 3 wisw.office.com,7 ¥ = £ =

Good aftuEe A steps... [
A Office apps
Qutlock
Explore all your app! = =a
Documen ts l
° L ©
Recent  Pinned : -
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Proceso de Instalacion

; - ¥ Application Tools
p v o
- - X = v ~
i C Select none
Copy Move C Properties
to~ t folder Invert selection
Clipboa
& > ThisPC > Wi ) » Users >  » Downloads y-]
[] Ma
# Qui 55 20
D
4 Downloads
= D

ng» !
F 3 aFi3

% 98
£ 8

26items 1 item selected 477 MB |;-“
Abra Descargas y haga doble clic en el archivo de instalacion de MS Office.
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Proceso de Instalacion

Office x
- & E
Deje que el proceso n H @ u
de instalacion
tenga Iugar. V,era el Please stay online while Office downloads
progreso aqui ... —
We'll be done in just a moment.

Tenga en cuenta que la animacion ilustrada puede variar con el uso de diferentes navegadores web.
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Proceso de instalacion: jCompleto!

Office

/ You're all set! Office is installed now
Click Start to view your apps.

i Close

Tenga en cuenta que la animacidn ilustrada puede variar con el uso de diferentes navegadores del internet.
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Ubicar MS Office en su dispositivo

Ahora que MS Office esta instalado,

asegurémonos de que todo esté listo.

> Vaya a su cuadro de Windows y
escriba "Word"

c & @
oEnOpDaEE " mmpBPaa
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Abrir MS Word para finalizar el proceso

Click on Word
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Inicie sesion con sus credenciales de LBCC

Word sear ch for online template P Sign in to get the most out of Office
" ey
X ey

Recent

Se le pedira que inicie sesion en su cuenta

una vez mas.

® Escriba su numero de identificacion de

. estudiante Viking, seguido de "@

S S— Ibcc.edu” y luego haga clic en siguiente.
= = — e Ejemplo: 1234567@lbcc.edu

Title 3| —_— =,
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Inicie sesion con sus credenciales de LBCC

Word e * | signinto get the most outof Offc
Recent ol o
[ Open Other Documents
Sera redirigido a la pagina de inicio de
sesion de LBCC. Aqui escribiras tu
Viking contraseiia del portal.
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iFelicidades! jHas instalado MS Office!

WOI'd cearch far anline temolate o i b 4 ﬂ_,-H' most out l:iﬂ;e
Recent B mi
@ Open Other Docur The fine print
These Microsoft Office 365 ProFlus apps are installed
FEEFRPTG
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Preguntas?

iSi tiene algun problema o tiene preguntas, no dudes en comunicarse con nosotros! jEstamos
aqui para ayudarte!

Puedes encontrar nuestra informacion de contacto aqui:

> Website: www.lbcc.du/sthd
>Tel: (562) 938-4250
> Email: sthd@Ibcc.edu

% g
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Proceso de instalacion en Mac

Good morning,Ole Install Offce

Office 365 apps
ﬁ ’Q m m a 4 Includes Outlook, OneDrive for Business,
EI m I " Word, Excel, PowerPoint, and more.

Start new Outlook OneDrive Word Excel PowerPoint OneMote SharePoin

Other install options
% Select a different language or install ather
apps available with your subscription.

En el menu desplegable, haga clic en aplicaciones de Office 365.
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Proceso de instalacion

311 Office 365

en Mac

Just a few more steps...

Good m
Start new | - l]
0
Recent P and open
—_— e
l @ Download ® Install ® Signin
( e I 1 Open the Office .pkg file u sctivate Office
) install Office 4706@Ibcc.ed
Need help installing? _
@ Microsoft_Offi....pkg Show Al X

Una vez que se complete la descarga, haga clic en el instalador de Microsoft Office
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Proceso de instalacion en Mac

Welcome to the Microsoft Office Installer

You will be guided through the steps necessary to install this

Intraduction
software.

License
Destination Select
nstallation Type
nstallation

Summary

|

Continue

STUDENT TECHNOLOGY HELP DESK e (562) 938-4250 ¢ sthd@Ibcc.edu ¢ www.lbcc.edu/sthd



Student

Le(ih"ﬁluﬁy MS Office 365 | Downloading MS Office to a Personal Device
elp Des
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Proceso de instalacion en Mac

® « Install Microseoft Office (o]

Software License Agreement

English d

Introduction

License Consumer Customers: To determine which one of the two separate sets
of license terms below apply to you, check the product title. This is
Destination Select printed either on product packaging if you purchased the product from
a physical retail store or on the page from which you purchased the
nstallation Type software if you obtained the software online. |If designated Office 365
subscription (e.g., Office 365 Home, Personal or University) then the
nstallation “Supplement to Microsoft Services Agreement - Microsoft Office 365
Consumer Subscription Service and Software” below applies to you. If
Summary designated Office software (e.g., Office Home & Student or Office Home

& Business), then the “Microsoft Software License Terms — Office
Desktop” below apply to you.

Enterprise Customers: If you are an Enterprise customer, the below
terms do not apply to you, and your use of the subscription service/
software is subject to the terms and conditions of the volume license
agreement you agreed to when you signed up for the subscription and
by which you acquired the license for the software. You may not use
the service/software if you have not validly acquired a license from
Microsoft or its licensed distributors. |f your organization is a Microsoft
customer, it has enabled you to use certain connected services in
Office 365. You may also have access to other connected services from
Microsoft, which are covered by separate terms and privacy

FERPPRIN U [ TP 1L DU ST TS J— |

Print... Save.. Go Back Continue
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Proceso de instalacion en Mac

« Install Microsoft Office ]

To continue installing the software you must agree to the terms of
the software license agreement.

Ity Click Agree to continue or click Disagree to cancel the installation and
Lic quit the Installer. g
De i
ns . ;
Read License Disagree Agree
. |
5

TSI AL LT AT WD G AT S S v e 1]
Summary designated Office software (e.g., Office Home & Student or Office Home |
& Business), then the “Microsoft Software License Terms — Office
Desktop” below apply to you.

Enterprise Customers: If you are an Enterprise customer, the below
terms do not apply to you, and your use of the subscription service/
software is subject to the terms and conditions of the volume license
agreesment you agreed to when you signed up for the subscription and
by which you acquired the license for the software. You may not use
the service/software if you have not validly acquired a license from
Microsoft or its licensed distributors. If your organization is a Microsoft
customer, it has enabled you to use certain connected services in
Office 365. You may also have access to other connected services from
Microsoft, which are covered by separate terms and privacy

PP P ——— (RS TS T PSP 1 Y TS [P P

Print... Save... Go Back Continue
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Proceso de instalacion en Mac

& « Install Microsoft Office &

Select a Destination

Introduction How do you want to install this software?
License

Installation Type ~—

Installation

Summary

&" Install on a specific disk...

Installing this software reguires 8.94 GE of space.

You have chosen to install this software for all users of
this computer.

Go Back Continue
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Proceso de instalacion en Mac

& w Install Microsoft Office a
Standard Install on "L152"

Introduction This will take 8.94 GB of space on your computer.

License Click Install to perform a standard installation of this software
far all users of this computer. All users of this computer will be

Destination Select able to use this software.

Installation Type
nstallation

Summary

Change Install Location... l

Customize Go Back Install
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Descargando MS Office a un dispositivo personal

Proceso de instalacion

Office x
- & E
Deje que el proceso n H @ u
de instalacion
tenga Iugar. V,era el Please stay online while Office downloads
progreso aqui ... —
We'll be done in just a moment.

Tenga en cuenta que la animacidn ilustrada puede variar con el uso de diferentes navegadores del internet.
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Descargando MS Office a un dispositivo personal

Proceso de instalacion: jCompleto!

Office

/ You're all set! Office is installed now
Click Start to view your apps.

i Close

Tenga en cuenta que la animacion ilustrada puede variar con el uso de diferentes navegadores de internet.
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Descargando MS Office a un dispositivo personal

Ubique MS Office en su dispositivo

Ahora que MS Office esta instalado,

asegurémonos de que todo esté listo.

> Vaya a su cuadro de Windows y
escriba "Word"

c & @
oEnOpDaEE " mmpBPaa
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Descargando MS Office a un dispositivo personal

Abrir MS Word para finalizar el proceso

Click on Word
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Inicie sesion con sus credenciales de LBCC

Word sear ch for online template P Sign in to get the most out of Office
" ey
X ey

Recent

Se le pedira que inicie sesion en su cuenta
una vez mas.

> Escriba su numero de identificacion de
: : estudiante Viking, seguido de "@

Sy E— Ibcc.edu" vy luego haga clic en

== —— siguiente.

* Ejemplo: 1234567@Ibcc.edu

Title =] — o
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Descargando MS Office a un dispositivo personal

Inicie sesion con sus credenciales de LBCC

Word e * | signinto get the most outof Offc
Recent ol o
[ Open Other Documents
Sera redirigido a la pagina de inicio de
sesion de LBCC. Aqui escribiras tu
Viking contraseiia del portal.
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Descargando MS Office a un dispositivo personal

iFelicidades! jHas instalado MS Office!

WOI'd cearch far anline temolate o i b 4 ﬂ_,-H' most out l:iﬂ;e
Recent B mi
@ Open Other Docur The fine print
These Microsoft Office 365 ProFlus apps are installed
FEEFRPTG
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Preguntas?

Si tiene algun problema o tiene preguntas, ino dude en comunicarse con nosotros! jEstamos
aqui para ayudarte!

Puede encontrar nuestra informacion de contacto aqui:

> Website: www.lbcc.du/sthd
> Telefono: (562) 938-4250
> Email: sthd@Ibcc.edu
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