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“HOME OF THE VIKINGS” 
LONG BEACH COMMUNITY COLLEGE 

Mail Code G9 
4901 E. Carson St. 

Long Beach, CA  90808 
Phone: (562) 938-4019 Fax: (562) 938-4069 

USE OF DISTRICT FACILITIES CONTRACT 
(PLEASE NOTE – INSURANCE IS REQUIRED) 

 
GENERAL CONDITIONS  
 
This agreeme nt is hereb y e ntered i nto bet ween Lo ng Be ach Co mmunity Co llege D istrict (District), a Calif ornia C ommunity 
College Distric t, and ___ _______________________________ (Permitte e).  W hereas the District is a uthorized b y E ducation 
Code, Section 82537 to a llow use of its facil ities by the general public, and whereas Permittee desires to so use th e facilities; 
and in consideration of the promises made and intending to be legally bound, the District and Permittee agree to all of the terms 
and conditions as set forth in this agreement.   
 
1. The District assumes no liability or re sponsibility for theft, damag e, misuse, or destruction of vehicles or personal 
property of Permittee or of its employees, agents, representatives, guests, or invitees, brought on to the premise during the term 
of this agreement. 
   
2. The District, at its sole discre tion, will provide normal overhead lighting, heating, water, restroom facili ties and ref use 
receptacles for the execution of the permitted event(s). 
 
3. Permittee will provide adequate security for the execution of the permitted event(s). If required, Permittee will submit a 
written security plan for the event(s) and receive approval of the Vice President of Administrative Services, or designee, five (5) 
days prior to the comme ncement of the event.  The District reserves the right to charge an ad ditional fee for security servic es 
provided by the District.  
 
4. Permittee’s cooperation is m andated in as suring that the beh avior of al l Permittee’s employees, guests, or affiliates is  
conducive to an ac ademic environment.  T he Permit ee is responsible f or the c onduct o f all  Permite e employees, guests, or  
affiliates attending or otherwise partic ipating in  the event.  This includes providing sufficient numbers of properly-trained adult 
chaperones if the eve nt involves persons of minor age.  F ailure to coop erate or compl y with the i nstructions of the authoriz ed 
District Representative may result in immediate termination of the event.  If the event is terminated by the District Representative 
because of fai lure by the Permitee to cooperate or comp ly with the i nstructions, the Permitee remains responsible for payment 
to the District of any and all fees associated with the event, including fees indentified after the Permitee has departed the college 
campus. 
 
5. No weapons concealed or  otherwise, shall be a llowed in the F acility, or anywhere else on th e District ’s campus, by 
Permittee, its employees, guests, and invitees. 
 
6. Permittee will comply with the prohibition of smoking within 50 feet of campus facilities or buildings.   
 
7. The sale of alc oholic beverages by Permittee is strictl y prohibited.  Consumption of alcoholic beverages on campus is 
permitted u nder strictl y cont rolled con ditions and th e Permittee must secure spec ific permissi on from the Vice  Preside nt 
Administrative Services, or designee five (5) days prior to the event.  The Permittee assumes all responsibility for controlled and 
limiting consumption of alcoholic beverages, and for the behavior of attendees both during and following the event.     
 
8. Permittee will on its o wn account and expense mak e a ll pr ovisions necess ary for furnishi ng all e quipment, 
paraphernalia, tickets, services, trophi es, materials, etc., for t he activi ties provi ded for her ein.  P ermittee will f urther b e 
responsible at its sole cost a nd expense for an y loss or d amage which may occur to its equi pment and/or sup plies while said 
equipment/supplies are located on th e Dist rict premises.  Permi ttee will be req uired to remove al l designated equipment and  
furnishing from the pr emises immediately f ollowing t he activities permitted herein.  N o equipment provided by District will be 
removed or replaced by the Permittee without prior consent of the Vice President of Administrative Services, or designee, and if 
such consent is secured, such removal and replacement will be to the sole cost and expense of the Permittee.   If extraordinary 
conditions ar e req uired for  the execution of the permitt ed eve nt(s), the Permittee is responsible for the arra ngement an d 
payment of special services under the Payment & Deposit section of this Agreement. 
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9. The Vice Pres ident of Administrative Services or designee, will have absolute and fu ll control of the  facilities and all 
appurtenances and will have the right to ent er upon said premises at any and all re asonable time for the purp ose of inspection 
and observation of the Permittee activities. 
 
10. Permittee will obtain and pay for al l l icenses and permits required in  the operation permitted herein, and Permittee’s 
occupancy of the permitted areas. 
 
11. Permittee will not use or permit the use of bunting, tissue paper or crepe paper for decorative purposes.  All  material 
used for decorations will require prior ap proval and  will be at the s ole discretion of the  District.  T he Permittee is r equired to 
arrange for the disp osal of decor ations, m aterials, equi pment, fu rnishings, or rubbish  left after the use of District facilitie s; 
otherwise they will be billed for any expense involved. 
 
12. Permittee will keep the premises in a clean and sanitary condition satisfactory to the Vice President of Ad ministrative 
Services, or designee, at a ll times.  No alterations, changes or additions of any nature will be made on the premises provided 
herein, unless prior written consent is s ecured from th e Vi ce President o f Administrative Services, or designee.  T he Distric t 
expects facilities to be returned to the District in the same condition as prior to the event.      
 
13. All a dvertising materia ls and informati on r elating to  the  event herein will be  a pproved by the  Vic e Presi dent of  
Administrative Services or d esignee, prior to  dissemination.  Materials to be ap proved will inc lude al l printed matter for use in 
newspapers, journals, magazines and similar periodicals.  Banners to be displayed on perimeter fencing must be approved prior 
to posting.  A ll materia ls to be used in broadcast media will be approved by the Vice President of A dministrative Services or  
designee, prior to bro adcast.  Permittee will not advertise the us e of Conant Street east of Cl ark Avenue.  T his is a residential 
street with no through access. 
 
14. Permittee will not admit to the facilities, a larger number of persons that can safely and freely move about in authorized 
areas.  Permittee will keep all aisles, passages, vestibules, halls, stairways and vomitor ies free and clear from obstructions and 
will not use said facilities other than for ingress and egress.  Failure to do so may result in cancellation of this and future permits. 
 
15. Sound amplification that significantly disrupts the operation or activities of the District or  that unreasonably disturbs the 
surrounding neighborhood is prohibited. The District’s acceptable sound amplification limit shall not exceed 88 decibels and any 
noise in excess of this shall be prohibited. 
 
16. If at any time the District deems that the Permittee’s use of the facility is unsafe, disruptive or not in the best interest of 
the public, the Vice President of Administrative Services, or designee, reserves the right to shut down the event immediately and 
enforce all cancellation rights.  
 
17. Permittee will not sell, ve nd or author ize the sal e of food, bev erages, alcoh ol, toba cco, printe d matter or othe r 
merchandise on th e premises or  pr ovide spec ial serv ices to the public without prior approval o f the Vic e Pr esident of 
Administrative Services, or d esignee.  Per mittee ackno wledges that th e District has contractual arr angements with Carl ’s 
Catering who will provide food services on the campus and has “right of first refusal” for any event.  (The fees associated with 
the foo d servi ces an d/or b everage pr oducts, includ ing a ny ap plicable overhead char ges, will be i ncluded i n th e charges 
assessed by the college for the event. )    
 
18. Parking is limited to the area s specifically assigned by the District for use before, dur ing, and after the event.  Parkin g 
lot charges may be applied to a ny event, a t the d iscretion of th e District.   T he District will establish time lim its on the use of 
parking ar eas as ap propriate to the ev ent.  T he Permittee is res ponsible to inform event atten dees that the y ar e to use t he 
assigned parking areas only.  Vehicle regulations, including fire lane and handicapped parking zone restrictions, will be enforced 
at all times. 
 
19. Permittee rel eases District from an y an d all li ability res ulting in Perm ittee’s, or Per mittee’s ag ents, vendors, or 
employees loss of use of the facilities, loss of revenues or income, loss of money, checks, receipts, or any other form of financial 
loss resulting from any reason or cause whatsoever.  
 
20. The District shall b e ful ly rel eased from its  duties and obligations u nder this Agr eement if facilit y contracted for  is  
rendered inaccessible due to Force Majeure.  F or purposes of this Agreement, Force Majeure shall mean a cause or causes 
beyond the District’s control  which shall include, without l imitation, all la bor disputes, civil disturbance, terrorism, war, war-like 
operations, invasions, rebe llion, hostiliti es, military or us urped power, sabotage, governmental regulations or co ntrols, fires  or 
other casualty, inability to obtain any material or service or acts of God.  
 
CANCELLATION 
 
This Facility Use Agreement shall be non-assignable.  Only the Permittee as named in the District Facility Use Agreement shall 
use the fac ilities.  The District reserves t he right to canc el this agreement at any time and to refun d any payment made to the  
District for the use of the District’s facilities and equipment when it deems such action advisable and in the best interests of the 
District.  The District reserves the r ight to cancel this agreement or any reservation for facilities if payment is not received from 
the Permittee within fifteen (15) days of the scheduled event unless other arrangements have been agreed upon in advance of 
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the event.  The District reser ves the right to refund a ll or  part of an y p ayment mad e to the District for cancel lations of this  
agreement by the Permittee.  If the District terminates an event due to the Item 16 above, no refund will be issued. 
 
REFUND 
 
If the District must cance l an event prior to the start of the event, the deposit will be fully refunded to the Permittee.  The District 
is not liable for any other costs or damages incurred by the Permittee.  If the Permittee cancels the event prior to the start of the 
event for an y reason other th an a District- initiated change of venue, the Permittee forfeits any and a ll deposits to the  District.  
District may use, apply or retain all or any portion of the deposit for the payment of any sum in default, or for the payment of any 
other damage which the District may suffer by reason of the Entity’s default.     
 
DEPOSIT 
 
Fifty perc ent (50%) of the e stimated amount of fees (re venues) ass ociated with the prop osed ev ent, incl uding overhead 
charges, is to be paid to the District. District reserves the right not to accept personal checks.  Reservations will be held f or 15 
business days as tentative until the deposit has cleared.  Confirmations will be awarded on a “first come”, first-serve” basis only 
after receipt a nd cle aring of the dep osit, receipt of all req uested d ocumentation, and a full y executed Agreem ent has be en 
received by the District.  In addition, the District, holds the right to ask for full payment in advance of the event date, or to ask for 
an additional deposit or late fee of ten (10%) of the estimated deposit, if necessary.  Failure to comply with any of the terms will 
be grounds to deny a permit. 
 
BALANCE DUE 
 
Within 72 hours after the ev ent, Permittee will provide the District with final number of attendees, services used, and revenues.  
District will prepare and provide Permittee with a final invoice which will be due and payable with 14 days after date of I invoice.  
All payments a re payable to Long Beach Community Co llege D istrict.  Services provided at Permitt ee’s expense w ill be due 
upon receipt o f bills  and immediately payable to th e DIST RICT, including but not limit ed to, all necessary dir ect and i ndirect 
costs, i.e. sala ries, payroll burden, materials, equipment, supplies and contract services, incurred by DISTRICT in conn ection 
with or arising out of the activities covered by this permit. 
 
TICKET SALES 
 
The PERMITTEE, at the d iscretion of the DISTRICT, may be required to furnish all admission tickets t o designated personnel 
prior to th e ev ent, an d/or fur nish a co py of  the ticket pr inter’s man ifest prior to th e ev ent.  Sai d tick ets will be printed a nd 
delivered by a bonded ticket printing company. 
 
 INSURANCE 
 
Permittee will secure and maintain Commercial General Liability insurance in the amount of one million dollars ($1,000,000.00) 
per occ urrence an d thre e m illion dollars ( $3,000,000.00) in the ag gregate w ith coverage for i ncidental co ntracts.  Permittee  
agrees to name Long Beach Community College District and the Long Beach Community College District Board of Trustees as 
additional insured under this policy.  Further, the Certificate of Insurance will provide 30-days prior written notice of cancellation.  
Permittee will also secure and maintain Worker’s Compensation insurance in am ounts required by law  coverin g al l personnel 
employed on the premises during the term of the agreement, whether said personnel is employed by the Permittee or supplied 
by persons or entitles other than the District.  Certificates of insurance and additional insured endorsement shall be submitted to 
District no later than 15 days prior to the event.   
 
LAST MINUTE RESERVATIONS 
 
A “last minute reservation” is  an y r equest for District facili ties that is within 1 5 cal endar da ys prior to  an eve nt.  The Dist rict 
reserves the  ri ght to  acce pt or re ject requests for last-minute  res ervations.    100% of the us e fe es is req uired, i ncluding, a 
completed application, signed agreement, and all required insurance documents must be submitted and accepted by the District 
prior to the use of the facility. 
  
RELEASE, INDEMNIFICATION AND HOLD HARMLESS AGREEMENT 
 
Permittee accepts premises and adjoining areas as is and releases, discharges, and will indemnify, defend, protect, save and 
hold harmless the District, th e Board of T rustees and each of their officers, agents, employees, and representatives from an y 
and al l l iabilities, lawsuits, cla ims, losses, judgments, or d emands, inc luding reasonable attorneys fees and costs, which may 
arise from a ll injuries, deaths (Permittee’s agents, employees, representatives, guests, and invitees included) and dama ge to 
property arising directl y or i ndirectly o ut of this agr eement including b ut not limite d to Permittee’s use of the pr emises, the  
adjoining areas, including the parking lots, including but not limited to District’s, or Board of Trustee’s, and each of their agents, 
employees and representatives own active negligence or acts other than fraud, willful misconduct or violation of the law. 
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DUTY TO INSPECT, REPAIR AND WARN 
 
The parties a gree that th e D istrict makes n o representations or warranties as to th e repair or condition of the f acilities which 
Permittee is e ntitled to use hereunder, and Permittee takes such pr operty and facilities as is.  T he parties further a gree that it 
shall be Permittee’s obligation, not the District’s, to assure that the property and facilities are in a proper and safe condition to be 
used for the purpose anticipated herein; that it sha ll be Permittee’s obligation and duty, and not th e District’s, to ins pect such 
property and facilities before they are used and to take affirmative steps to repair, or where necessary, warn, in order to prevent 
injury to pers on or prop erty; and that in the  event such in jury does occur, any claim arising therefrom shall trigg er Permittee’s 
indemnity and defense obligations hereunder. 
 
NOTIFICATION OF TAXABILITY OF POSSESSORY INTEREST:   
 
“The right to possession of the property permitted may subject the Permittee to property taxation pursuant to California Revenue 
and Taxation Code Section 107 and following.” 
 
 
CHOICE OF LAW AND VENUE 
 
This agreement is to be governed by and interpreted in accordance with the laws of the  State of  Ca lifornia.  If an y action is 
brought arising out of this a greement, including but not lim ited to, an y claim for breach of the same i nterpretation of th e same, 
cancellation or specific performance, said action will be brought in the appropriate court in Los Angeles County, California. 
 
ENTIRE UNDERSTANDING 
 
This agreement contains the entire understanding of the parties.  T here are no representatives, covenants or warranties other 
than thos e e xpressly state d here in.  No waiver or m odification of an y of the te rms h ereof will b e v alid unless i n writing and 
signed by both parties. 
 
STATEMENT OF INFORMATION 
 
The undersigned, as a duly authorized representative for __________________________________________, states that to the 
best of his/h er kno wledge th e District pro perty, for us e o f which th is a pplication is h ereby m ade, will not b e us ed for th e 
commission of any crime or a ny act which is prohibited by law.  This agreement must be  signed by persons authorized to sign 
on behalf of the organization and bind the organization to the terms of this agreement. 
 
The Permittee, b y its duly authorized officer, also h ereby accepts and agrees to a bide by the preceding terms and c onditions.  
The District re serves th e r ight to c ancel or revok e th is permit at a ny time b ased o n no n-compliance with th e te rms an d 
conditions stated herein or r eferenced by attachment or a ddendum.  T he District will be entitled to rec over all legal fees, costs 
and other expenses incident to securing performance or incurred as a consequence of nonperformance. 
 
For purposes of this agreement, the following persons are the authorized representatives for the District 
and the, entity respectively: 
 
DISTRICT      PERMITTEE 

Tim Wootton                                                                   Name:___________________________________ 

Long Beach Community College District  Organization:_____________________________ 

4901 E. Carson Street                                                     Address: ________________________________ 

Long Beach, CA  90808    City: _____________________, CA  Zip:_______ 

Ph._________________ Fax:____________  Ph. __________________   Fax:______________ 

 
 
The undersigned certifies that (s)he is authorized to sign this Agreement on behalf of the Permittee and 
that the Permittee acknowledges and accepts the terms and conditions herein and attached hereto. 
 
 
___________________________________________     _______________       _________________________________________      ______________ 
Director, District Facilities  Date                                 Date 

  Name:_______________________________ 
                                                                                             Title: ________________________________ 


