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July 9, 2008
Authorization to Pay Invoices
As you know, to authorize the payment of invoices from outside vendors, administrators, managers, and supervisors are required to review and sign the invoices.  Then, the signed invoices are sent to the Los Angeles County Office of Education (LACOE), where a second review is conducted and accounts payable checks are produced.  LACOE has requested that administrators, managers, and supervisors print their names clearly below their signature because they have received invoices with illegible signatures.  Please comply with LACOE’s request, effective immediately.
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