[image: image1.png]



April 23, 2008
Revolving Cash Limit Increase
The Executive Committee has revised the maximum dollar limit for Revolving Cash purchases.  Revolving Cash purchases are out-of-pocket, reimbursable expenses by employees for items that are impractical to be procured through the Purchasing process.  These expenses were previously limited to $200 (including tax) except as authorized in advance by the Vice President of Administrative Services.  The total has now been increased to $399 (including tax) for all purchases. 

Our goal was to proactively respond to the rising costs of goods and materials in the current marketplace.  This revision is limited to the Policies and Regulations governing the Revolving Cash Fund and our employee reimbursement procedures.  This dollar limit increase for Revolving Cash does not supersede the established Purchasing procedures.  For example, this does not change the current “not to exceed” limitation of $199.99 per single item for Open Purchase Orders.

I hope you find this change to be useful.  If you have any comments or concerns, please call me at x4102.  For processing questions or assistance, please contact the Cashier’s Office at either LAC x4009 or PCC x3957.
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