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Long Beach Community College District

Long Beach City College
Institutional Research

 Basic Skills Requisite Research Request Form

Course to which the basic skills requisite is to be attached (In the space below, name the course by subject designator/course number, e.g. POLSC 1): 

     


Type of requisite requesting (Choose only one):
Top of Form

Bottom of Form


 FORMCHECKBOX 
Prerequisite

 FORMCHECKBOX 
Corequisite
Basic skill requisite requested 
(In the space below, name the course by subject designator/course number, e.g.: ENGL 1): 

     

Initial rationale for requesting a basic skills requisite (In the space below, provide a brief executive summary of department discussions and conclusions.): 

Each text box expands so you can add the narrative.

	     


Navigation Menu: To begin this proposal, first click on the Basic Skill Requisite
below. Additional Requirement and Document Content Review sections
will also need to be completed for all requests.

	Composition

	English as a Second Language

	Mathematics

	Reading

	Study Skills

	Additional Requirement

	Documented Content Review Matrix


For a composition course requisite:
Each text box expands so you can add the narrative.

What writing assignments are required of students? (Please insert the assignment statements from the written, journal, and/or portfolio sections of the assignment page of the course outline and then describe the nature, length, and frequency of writing required.) 

	     


How and to what extent does the grading in the course depend upon the writing ability of the students? (Please insert evaluation information from the written evaluation sections from the evaluation page of the course outline and other relevant evaluation statements from the course outline and then describe the weight given in these evaluations by faculty.) 

	     


What evidence from the assessment of student learning outcomes (SLOs) process, for this course, supports this proposal?  (Please insert the actual results, key findings and supportable conclusions-column 4 of the course outcomes assessment plan-from TracDat.) Also provide course pass rate information from Data Depot.

	     




For an English as a Second Language course requisite:
Each text box expands so you can add the narrative.
What writing and reading assignments are required of students? (Please insert the assignment statements from the writing, reading, journal, and/or portfolio sections of the assignment page of the course outline and then describe the nature, length, and frequency of this required course work.) 

	     


How and to what extent does the grading in the course depend upon the writing and/or reading abilities of the students? (Please insert evaluation information from the written evaluation sections from the evaluation page of the course outline and other relevant evaluation statements from the course outline and then describe the weight given in these evaluations by faculty.) 

	     


What evidence from the assessment of student learning outcomes (SLOs) process, for this course, supports this proposal?  (Please insert the actual results, key findings and supportable conclusions-column 4 of the course outcomes assessment plan-from TracDat.) Also provide course pass rate information from Data Depot.

	     



For a mathematical course requisite:
Each text box expands so you can add the narrative.
What mathematical assignments are required of students? (Please insert the assignment statements from the written and/or demonstration sections of the assignment page of the course outline and then describe the nature, level, and frequency of math required.) 

	     


How and to what extent does the grading in the course depend upon the mathematical ability of the students? (Please insert the evaluation statements from the problem-solving section of the evaluation page of the course outline and other relevant evaluation statements from the course outline and then describe the weight given in these evaluations by faculty.) 

	     


What evidence from the assessment of student learning outcomes (SLOs) process, for this course, supports this proposal?  (Please insert the actual results, key findings and supportable conclusions-column 4 of the course outcomes assessment plan-from TracDat.) Also provide course pass rate information from Data Depot.

	     




For a reading course requisite: 
Each text box expands so you can add the narrative.

What evidence can you share from the official college records regarding the reading level of the class material? (Please insert the assignment statements from the reading sections of the assignment page of the course outline and then describe the nature and frequency of reading required.) 
	     


How and to what extent does the grading in the course depend upon the reading ability of the students? (Please insert evaluation information from reading reports and other relevant sections from the evaluation page of the course outline and other relevant evaluation statements from the course outline and then describe the weight given in these evaluations by faculty.) 

	     


What is the evidence regarding the reading level of the class material? (Please insert the textbook and materials statements from the required and recommended sections of the textbook page of the course outline and then describe the difficulty level, currency, and relationship to course content.)

	     


What evidence from the assessment of student learning outcomes (SLOs) process, for this course, supports this proposal?  (Please insert the actual results, key findings and supportable conclusions-column 4 of the course outcomes assessment plan-from TracDat.) Also provide course pass rate information from Data Depot.

	     




For a study skills course requisite: 
Each text box expands so you can add the narrative.
What evidence can you share from the official college records regarding the out of class expectations of the class? (Please insert the assignment statements from the writing, reading, and presentation sections of the assignment page of the course outline, summarize the content page information to illustrate the volume and difficulty of course content, and then describe the expected nature and frequency of out of class student work and course meeting preparation that is required.)

	     


How and to what extent does the grading in the course depend upon the research, course preparation, and test taking ability of the students? (Please insert evaluation information from writing, problem-solving exam, problem-solving quiz, objective exam and other relevant sections from the evaluation page of the course outline and then describe the weight given in these evaluations by faculty.) 

	     


What is the evidence regarding the reading level of the class material? (Please insert the textbook and materials statements from the required and recommended sections of the textbook page of the course outline and then describe the difficulty level, currency, and relationship to course content.)

	     


What evidence from the assessment of student learning outcomes (SLOs) process, for this course, supports this proposal?  (Please insert the actual results, key findings and supportable conclusions-column 4 of the course outcomes assessment plan-from TracDat.) Also provide course pass rate information from Data Depot.

	     




Additional Requirement

Review and cite two (2) comparable colleges in this region that support this basic skills requisite request as further evidence to substantiate the need at this college. If none exist, then explain your rationale.
	     




Documented Content Review Matrix

A documented content review process/matrix is a required component of this proposal, which will support the request for a basic skill requisite.  Please complete either the prerequisite or corequisite matrix that follows, in support of this proposal

Documented Content Review Matrix – Prerequisite  
Instructions are below.
Name of Participants: _     __________________________________________________

Date of Completion: _     _____________________________________________________
	
	(Target Course Student Entrance Skills (

	Prerequisite Course Student Exit Skills (
	1

     

	2
     
	3
     
	4
     
	5
     
	6
     
	7
     
	8
     
	9

     
	10

     

	1

     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	2

     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	3

     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	4

     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	5

     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	6

     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	7

     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	8

     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     


INSTRUCTIONS: The following steps represent an outline to assist faculty in the development of a documented content review, which will establish the content relationship between a target course and its respective prerequisite course.

1. Department faculty must agree to a common list of entrance expectations for the target course.  This is accomplished by verifying adherence to the course syllabus and identifying these expectations, which are the entrance abilities, skills, and knowledge of students, and how these directly relate to the content of the target course.  These could be manifested in the reading level of the material, requirements for oral and written presentations, the ability to do basic mathematical operations, term papers, etc.  Identify these entrance expectations across the top of this matrix--one per numbered box.  

2. Department faculty then identify the exit abilities, skills, and knowledge possessed by students who pass the suggested prerequisite course by copying and pasting the learning objectives from that course outline of record down the left column in the numbered boxes.  Identify one learning objective per numbered box.

3. Compare the exit skills of the prerequisite course with the entrance expectations for the outcome course.

4. At the points where the two match (i.e. the exit skill matches with the same entrance expectation), a notation should be made in the matrix by placing an X in the appropriate box.

5. Department faculty should then examine the matrix to determine if the entrance expectations are met by the prerequisite course.  Are the exit skills of the prerequisite course much lower, about the same, or much greater than the entrance expectations of the target course?

6. Following these actions, if the faculty are prepared to assert that the proposed prerequisite course is necessary for success in the target course, submit this request as part of the approval process beginning with signatures from the department chair/dean and endorsed prior to submission for official statistical analysis by the Office of Institutional Effectiveness.
Please consult with the discipline’s curriculum representative or designee to assist you with completion of this matrix. 

Documented Content Review Matrix – Corequisite 
Instructions are below

Name of Participants:      ____________________________________________________

Date of Completion: _     _____________________________________________________
	
	(Target Course Student Exit Skills (

	Corequisite Course Student Exit Skills (
	1

     

	2
     
	3
     
	4
     
	5
     
	6
     
	7
     
	8
     
	9

     
	10

     

	1

     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	2

     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	3

     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	4

     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	5

     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	6

     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	7

     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	8

     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     


INSTRUCTIONS: The following steps represent an outline to assist faculty in the development of a documented content review, which will establish the content relationship between two interrelated courses. Corequisites of this type are two courses whose content is so interdependent that they must be taken simultaneously. The content review process can be used, but the criterion is not JUST that without the skills in one course the student will not reasonably succeed in the other but FURTHER that “skill a” in the basic skills corequisite course must be learned before the student can learn “skill b” in the target course.
1. Department faculty must agree to an interrelated necessity of learning objectives for the target course and its basic skills corequisite.  These are the necessary skills, concepts, and/or information, such that a student who has not enrolled in the corequisite is highly unlikely to receive a satisfactory grade in the course for which the corequisite is being established.  

2. Department faculty identify the target course’s exit skills by copying and pasting the learning objectives from the course outline of record across the top of this matrix--one per numbered box.  

3. Department faculty then identify the exit skills for the basic skills corequisite course by copying and pasting the learning objectives from that course outline of record down the left column in the numbered boxes.  Identify one learning objective per numbered box.

4. Compare the learning objectives of the corequisite course with the learning objectives for the target course. Determine the interrelated nature of the abilities, skills, and knowledge possessed by students in the basic skills corequisite to the target course.
5. At the points where the two match and it is clear that there are skills and abilities that students must acquire concurrently in these two courses or the students will be highly unlikely to succeed in both courses, a notation should be made in the matrix by placing an X in the appropriate box.

6. Department faculty should then examine the matrix to determine if the target course’s corequisite needs are met by the basic skills corequisite course.  Are the exit skills of the corequisite course interdependent with those of the target course?

7. Following these actions, if the faculty are prepared to assert that the proposed prerequisite course is necessary for success in the target course, submit this request as part of the approval process beginning with signatures from the department chair/dean and endorsed prior to submission for official statistical analysis by the Office of Institutional Effectiveness.
Please consult with the discipline’s curriculum representative or designee to assist you with completion of this matrix.

Authorization Signatures:

     
Department Head & date




     
Email and phone number

     
School Dean & date

     
Email and phone number



     
Faculty Author & date

     
Email and phone number
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