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Course Detail

	Class Size Max:
	40

	Materials Fee: 
	

	Grade Code:
	

	Number Of Hours: (per week, based on a term of 18 weeks)
	Lecture: 1


	
	Laboratory:

Varies by unit value, see adopted outline for info
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Special Formula Required
	


Requisites:

Requisites And Recommended Preparation: 
	Prerequisite:
	

	Corequisite:
	Concurrent enrollment in at least one additional course in the discipline which the Work Experience is assigned

	Recommended

Preparation:
	


Course Descriptions

Catalog Description: 
(This is an overview of course scope, level and topics plus identification of audience. May use up to five lines of text.)

	This course consists of discussions regarding work experience objectives, career goals, employment adjustments and issues encountered on the job. It also involves vocational learning experiences through employment/volunteer time directly related to occupational goal or career of interest to the student.




STUDENT LEARNING OUTCOMES/OBJECTIVES

Expected Outcomes/Objectives For Students:

	Course level student learning outcomes and objectives are clear and measurable statements that define what a student knows and/or is able to do at the completion of a course. These learning statements may involve knowledge (cognitive), skills (psychomotor), or attitudes (affective) that display evidence that learning has occurred, at a specified level of competency.

Outcomes and Objectives: Student learning can be identified as either outcomes, which are broad, more global statements or objectives, which are narrow, more specific statements. The difference is primarily that the outcomes demonstrate an overarching understanding and/or application of a core subject aspect while the objectives are the small pieces of subject matter, which build up to the learning outcome(s).

Please note that this course must provide instruction for students to develop critical thinking skills. List a limited number of major outcomes and objectives in terms of the observable knowledge, and/or skills to be attained as a result of completing this course. Some of these outcomes and objectives must include college-level critical thinking, and application of concepts—see Bloom’s Taxonomy or a comparable taxonomy.

For Non-Degree Outlines: Non-degree applicable courses are expected to teach students how to do critical thinking. List a limited number of outcomes and objectives in terms of the observable knowledge and/or skills to be attained as a result of completing this course. Some of these outcomes and objectives must include the acquisition of critical thinking skills—see Bloom’s Taxonomy or a comparable taxonomy.

All student learning outcomes and objectives must be addressed in the content, methods of presentation, college-level assignments, and methods of evaluation that follow.


OUTCOMES: Upon completion of the course the student should be able to:

	1. Formulate three work-related objectives; the content and nature of those objectives will vary by student, and demonstrate these objectives during the work experience process.  

2. Evaluate job specific skills and responsibilities so as to enhance employment options.
3. Critique a simulated job interview (videotape) through a role-play scenario.

4. [Insert a discipline specific outcome, if need be.  Don’t forget to align this with the course content, assignment, and evaluation pages.]




OBJECTIVES: Upon completion of the course the student should be able to:

	1. Describe typical duties, responsibilities and compensations at the entry level of the occupation associated with the current work experience assignment. 

2. Describe the occupational knowledge and/or improved occupational skills gained as a result of completing on-the-job learning objectives. 

3. Compare and analyze similar job skills among the various entry level occupations found in the current employer’s site or common to the industry, including both technical and organization skills such as communications, teamwork, and intercultural relations. 

4. Set goals, schedule time and describe the resources required to accomplish those goals. 

5. Synthesize data to prepare a profile of personal interests and attitudes relative to a selected occupational field. 

6. Analyze the college and community resource agencies for employment search, job and company research, application procedures, remedial instruction, and occupational knowledge and skill enhancement. 

7. Analyze the underlying causes of a job-related conflict and evaluate the possible steps to resolve the conflict. 




CONTENT

Course Content:

	Outline all concepts/ topics to be covered in the class. Present this information in a heading/subheading format.


	Concept/ Topic
	Hours or Weeks

	1. Survey of duties and responsibilities in the job or work assignment. 


2. Worksite assessment of what the student would like to do in order to learn something new or improve her/his current skills: 

a. Effective communication. 

b. Ways to stimulate cognitive abilities. 

c. Ways to enhance physical abilities. 


3. Interview with supervisor to reach agreement on points 1 and 2 above. 


4. Meeting with the instructor, supervisor, and student to reach agreement on at least three objectives. 

a. What is going to be done? 

b. How does the student intend to achieve the objectives? 

c. Why are the objectives going to be done? 

d. When will the objectives or milestones be accomplished? 

e. Who will evaluate the performance of the student? 


5. Instructors will make at least two employer/job site visitations per semester. 

a. At the start of the term to approve the job site, develop a relationship with the employer, discuss the job site development, and assist in formulation of learning objectives. 

b. At the end of the semester to obtain from the employer a formal performance evaluation regarding the student’s accomplished objectives. 


6. Submission of monthly timecards signed by the supervisor. 

7. Work hours required for: 

a. 2 unit class = paid employment 75 hours; volunteer 60 hours

b. 3 unit class = paid employment 150 hours; volunteer 120 hours

c. 4 unit class = paid employment 225 hours; volunteer 180 hours

d. In combination with the lecture seminar no more than four units of credit may be earned in any one term and no more than 16 units of credit may be earned through work experience all together.

**Distinct topic emphases are not feasible due to the unique nature of this course. Rather, course content is presented in a blended format based on student, site and occasion. 

	Leave this section blank due to the unique nature of this type of course.

	
	

	
	

	
	

	
	

	
	

	
	


INSTRUCTION1

Methods Of Instruction And Active Learning (Format 1 Option):

Choose either format 1 (this page) or format 2 (Instruction 2 page) to complete this section. Identify and describe the typically used instructional methods as they relate to the learning outcomes and content of this course (see page 2 and page 3). Instructors may use other equivalent methodologies

	Lecture
	Do not fill out this format.  Please use format 2 below.

	Laboratory/ Studio/ Shop/ Clinical
	

	Demonstration
	

	Discussion
	

	Tutorial
	

	Technology
	

	Collaborative Learning
	

	Other (specify)
	


INSTRUCTION2

Methods Of Instruction And Active Learning (Format 2 Option):

Choose either format 1 (Instruction 1 page) or format 2 (this page) to complete this section. Provide a comprehensive narrative describing the typically used instructional methods as they relate to the learning outcomes and content of this course (see page 2 and page 3). Describe how the instructor will integrate these instructional methods. Instructors may use other equivalent methodologies, as appropriate, to achieve the stated learning outcomes.

	Instruction Method: Format 2

	This course lends itself to the following: A combination of lecture and discussion on course content will be used; instructor generated and student participation in small and large group discussions will allow for concentration on selected topics and opportunities for students to engage in role-playing exercises; video presentations will illustrate course content in practical situations and provide practical applications; practicing professionals (guest speakers) will present and share pertinent information related to course content. The job related objectives will be performed by the students and evaluated by his/her employer.  Instructor-student consultation and evaluation of each student’s educational growth on the job will be integrated into this learning experience.


ASSIGNMENTS

College Level Assignments For In And Out Of Class:

Describe suggested assignments and class activities that will assist students in achieving the learning outcomes previously listed on page 2. Assignments must include higher level critical thinking skills and application of concepts—see Bloom’s Taxonomy or a comparable taxonomy. Two hours of appropriate outside assignments are required for every one hour of lecture. (Not all types of assignments listed below may be appropriate for this class.)
	Substantial college level writing assignment, such as: essay(s), written homework, term/research paper, and/or other.

	Written assignments will require the exercising of critical thinking to: Develop three (3) job/fieldwork related objectives to be implemented during the semester; identify three (3) topics of interest related to the fieldwork site for class discussion; identify three (3) site related problems for class discussion and problem-solving; and video critiques.

	Substantial college level reading assignment*, such as: textbook, journal article(s), literature, and/or other

	No textbook is required for this course.

	Lab or field activity, product, and/or report

	Students will be required to complete a predetermined number of hours at the job/field activity site.


Students will need to complete the three (3) job/field site objectives identified during the semester.
A mock job interview will be conducted a evaluated by either the instructor or work experience supervisor so to develop appropriate job interview skills.

	Class presentation

	

	Group assignment

	Students will have the opportunity to demonstrate job-related problem-solving strategies in conjunction with others and report to the class. 



	Reading Assignment

	Journal

	

	Portfolio

	

	Other (specify) 

	


Substantial college level writing assignments are required

EVALUATION

Methods Of Evaluation:

Explain how the instructor will evaluate the students’ work (refer to page 6) and how these evaluations demonstrate that students have met the expected outcomes for this course (see listing on page 2). The evaluation of higher level critical thinking skills should be emphasized—see Bloom’s Taxonomy or a comparable taxonomy. A course grade may not be based solely on attendance.

Written evaluation, such as:

	Essay Exam(s):
	

	Term or Other Paper(s):
	

	Laboratory Report(s):
	

	Written Homework:
	Assignments will be evaluated on: completion of assignments in a timely manner; thorough completion of assignments based on instructions given including input from the employer; signs of effort in completion of assignments. 



	Reading Report(s):
	

	Other (specify):
	


Computational or non-computational problem-solving demonstrations, such as:

	Exam(s):
	

	Quizzes:
	

	Homework Problem(s):
	

	Laboratory Report(s):
	

	Fieldwork:
	

	Other (specify):
	


Further methods of evaluation, such as:

	Skill demonstrations, such as: class performances(s), fieldwork, performance exam(s):
	Students will be required to demonstrate three (3) work-related objectives, which will illustrate occupational knowledge and/or improved occupational skills. Student's work related objectives will be evaluated by the employer and judged as to industry's standards. These standards are based on the quality and effort displayed in performance of the objectives.


	Objective examinations, such as: multiple choice, true/ false, matching items, completion:
	

	Portfolio:
	

	Oral Presentation(s):
	The mock job interview will be evaluated as to the observer’s rating of technical oral presentation skills (eye contact, listening, use of speech, etc.), thoughtful answering of questions, asking meaningful and appropriate questions, demonstration of enthusiasm, and projection of a sense of confidence.

	Other (describe and explain):
	


TEXTBOOKS

Representative Textbooks And Materials:

List representative college-level texts, which are appropriate to the content of the course (include author, title, publisher, and year). Textbooks are not limited to the following, but alternatives must be equivalent to those listed here.

	Required

	

	Recommended

	

	If instructor-designed materials are used, describe their scope

	


