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                 Important Events


             Date/Deadline
        Workshop Date



        
 September 1, 2009

        Proposals with required signatures
        
 October 5, 2009

        Board Approval



        
 December 11, 2009

Members of the Sabbatical Leave Committee:

Chair: Stas Orlovski, Professor, Art – X4493

Dr.  José Ramón Núñez, Interim Dean, Language Arts– X4695

Lisa Orr, Professor, History – X4343

David Sholle, Professor, Physics – X4423

Laura Wan, Dean, School of Business and Social Science   – X4302

Application packets will be available at the workshop.  Forms may also be obtained from Cydney Leon – x-4127 or on the Sabbatical Leave Web page at: 

 http://fpd.lbcc.edu
Relevant Information Pertaining to Sabbaticals from

 Contract, College Policy, and Administrative Regulations
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This section contains pertinent information that relates to the sabbatical process.  Included is the following:

· Current LBCCD – CCA contractual language – Article VI, Section Q
· College Policy and Administrative Regulation 4008 – Materials Produced by Faculty and Staff
2.
 The net effect of this donation will be to extend the total paid leave available for a faculty


member receiving the sick leave donation. Faculty members receiving such a donation


shall receive hour for hour credit, in paid status, for sick leave donated by other faculty


members.

3. 
It is expressly understood that participation in the sick leave sharing plan is voluntary and


shall require the written authorization of the faculty member. Faculty members voluntarily


participating in this program shall hold the District and CCA-LBCC harmless for any and


all disputes arising out of this provision.

O. 
Leave Without Pay

Leaves of absence without pay may be granted to faculty members under contract for

recuperation, rest and travel, military service (short-term military leave [Education Code 87832],with proper verification, is with pay), and such other reasons as are deemed sufficiently important by the Board.

P. Parental Leave

A faculty member who is a natural or adopting parent shall be entitled to ten (10) days of paid leave, deducted from sick leave, for the purpose of caring for the needs of the child.

Q. Sabbatical Leave

1. Qualifications

An applicant for sabbatical leave must have rendered service in the District for at least six

(6) years during the seven (7) years immediately preceding the sabbatical leave; and not

more than one (1) sabbatical leave shall be granted in each seven (7) year period except

as provided herein. Credit for one (1) year of service is earned when a faculty member

has been compensated for fifty percent (50%) or more of a school year.

2. Duration

A sabbatical leave will be granted for one (1) semester or two (2) semesters taken

consecutively or within a six (6) semester period. Once a sabbatical leave is granted by

the Board, it may not be terminated before the date of expiration, unless the District

expressly agrees, or unless serious illness or disability during a sabbatical leave results

in the faculty member’s inability to fulfill the sabbatical leave obligations. In such

circumstances, the faculty member must immediately so notify the chairperson of the

Sabbatical Leave Committee. The faculty member shall then be permitted to use sick

leave as provided in Section M, of this Article, to maintain his/her income with the use

charged against the accrued sick leave balance on a pro-rata basis (i.e., if on seventy-five percent [75%] pay, the member’s sick leave balance will be charged seventy-five

percent [75%] per day.) Sabbatical leaves for counselors who have extended year

contracts will be for a length of time equal to one or two semesters. If a counselor is

approved for a two-semester sabbatical, compensation will be paid for sixty-six and two-thirds percent (66.67%) of a 177-day assignment. The counselor may choose to work

(and be compensated in the normal manner) or not to work (and not be compensated for)

the additional twenty (20) days of the extended year contract.

3. Compensation

a. 
Compensation for a leave of two (2) consecutive semesters shall be 66.67

percent of the Schedule 1 salary which the faculty member would have received

had he/she remained in active service. This compensation formula shall be

utilized whether the faculty member is approved for sabbatical leave during two

(2) consecutive semesters or two (2) non-consecutive semesters within six (6)

semesters. Should the faculty member fail to take the second semester during

the stated eligibility period of six (6) semesters, compensation for the semester of

sabbatical leave shall not be adjusted. Compensation for a leave of one (1)

semester shall be seventy-five percent (75%) of the Schedule 1 salary which the

faculty member would have received had he/she remained in active service.

b. 
While on sabbatical leave the total employment earnings by the faculty member

(including grants and fellowships and sabbatical payments but excluding

investment income) shall not exceed the amount which would have been earned

while on a 177-day assignment plus six (6) hours overtime during that

assignment for the District, unless the source(s) of additional employment

earnings is fully disclosed in advance as a part of the leave proposal.

c. 
While on sabbatical leave, the faculty member shall receive all fringe benefits.

The faculty member will be responsible for paying his/her and the District’s STRS

contribution for the time in unpaid status if he/she wishes to receive a full

semester’s or full year’s service credit. The faculty member must contact STRS

for the procedure.

d. 
A faculty member shall receive one-hundred percent (100%) compensation for a

sabbatical leave of one (1) year’s duration if he/she uses 10 TUs of banked load

for that purpose.

4. Proposals

A sabbatical leave must benefit the District. It must be related to activities which will

improve the instructional process, such as developing improved methods of instruction or

services to students, programs or materials appropriate for use by other faculty, or

preparing the faculty member to provide improved or alternative services to the District in

specifically identified areas of District need. The faculty member must demonstrate in

his/her proposal that the goals of the sabbatical leave can be completed within the time

frame and circumstances of the requested leave. Should the faculty member’s proposal

include a request in non-consecutive semesters, it must be so stated with the scheduled

semesters and an explanation of that action.

5. Process

The applicant’s service records, application for leave, and the proposal shall be reviewed

by a Sabbatical Leave Committee. This Committee shall be composed of two (2) District

administrators and three (3) faculty members, one of which shall serve as Chairperson.

The faculty members are to be appointed by CCA-LBCC for three (3) year terms or to

complete the terms of members who resign or retire. These three (3) faculty members

shall be from three (3) different departments and shall be tenured. The Committee shall

screen the applications, establish criteria for determining an order of priority, establish an

order of priority, and recommend the qualified proposals to the Superintendent-President

and the Board for approval. If the Board rejects a proposed sabbatical application, the

Board shall so advise the applicant in writing, stating the reason(s) for its action.

6. Fulfillment of Obligation


a. 
Within three (3) months of the faculty member’s return to duty the following shall


be submitted to the Sabbatical Leave Committee:


1) 
All transcripts of work completed or a written report that shows how the



objectives in the proposal were accomplished.


2) 
A copy of any book or article written or compiled during the sabbatical


leave, with a cover letter indicating the benefits to the College and


community.


3) 
Faculty members will summarize their sabbatical leaves through

presentations to the Board of Trustees at scheduled Board meetings.

A faculty member shall not be considered as having completed sabbatical leave

requirements until the objectives of the proposal have been completed, reviewed

by the Sabbatical Leave Committee and accepted by the Superintendent-

President and the Board. Copies of sabbatical leave reports shall be kept on file

in the library.

b. 
The faculty member shall return to his/her previous assignment upon completion

of the sabbatical leave, and then serve for a period of time equal to twice the

length of the sabbatical.

c. 
Should the faculty member not return to the District, not serve the requisite term

after returning or otherwise fail to fulfill his/her obligation as provided in a. and b.

above, he/she shall repay the District the full amount received while on

sabbatical, plus fringe benefits and retirement contributions paid by the District.

Should the faculty member return for a portion of the required period, the

repayment will be reduced proportionately. Repayment shall be waived by the

District in the event that the failure by the faculty member to meet his/her

obligations(s) is caused by the death or physical or mental disability of the faculty

member.

7. 
The Sabbatical Leave Committee appointed for the 2006-07 academic year shall review

and recommend a process for developing a possible new formula which shall be used in

the determination of the number of faculty members to be approved for sabbatical leave

in a given year. A written report shall be provided to the District and CCA-LBCC not later

than May 30, 2007.

R.
 Professional Conference Leave

1. Definition: A professional conference is defined as a national, regional, state, or sectional meeting whose principal business is either community college instruction and/or support or the advancement of the discipline normally taught by the faculty member as part of the college curriculum. Not included in the above definition are:

a. Meetings where participants receive college credit.

b. Meetings that pay a salary or honorarium to participants.

c. Meetings which are promotional, lobbying or legislative in orientation.

d. Special interest meetings outside the scope of the definition.

e. Meetings of professional organizations whose interests are outside the scope of the faculty member’s normal work assignment.

2. 
A faculty member with the approval of a student services dean, or upon the


recommendation by the department head and appropriate instructional dean may use


paid leave for the purpose of attending professional conferences. It shall be the faculty


member’s responsibility to arrange suitable coverage pursuant to Article XI.E.7. if


substitutes are not otherwise available. Requests for this leave shall be processed by


the District in a timely manner.
3.
Other Paid Leave

a. The District may at any time request a faculty member to attend a professional conference. When such requests are made and the faculty member accepts, the District shall reimburse the faculty member for his/her expenses up to an agreed upon limit. District-requested attendance at professional conferences shall be in addition to the leave provided by this section.

b. 
Conference leaves of appropriate duration can be funded from sources other



than the departmental or District conference accounts which have been



approved by the appropriate vice president.

c. 
Any other conference may be approved by the appropriate vice president 


regardless of the source of funding.











4008.

4008. 
POLICY ON MATERIALS PRODUCED BY FACULTY AND STAFF
The Long Beach Community College District encourages faculty and staff to use their

creativity and expertise to develop quality educational materials and to produce art in its

many forms. Within the mandates of applicable intellectual property laws, the District

acknowledges the ownership rights of faculty and staff to original materials they develop.

Although the District favors ownership of these materials by the individual creator(s), the

District may claim ownership or certain economic rights in the materials under limited

circumstances described in these regulations.

Adopted: June 19, 1978

Revised: March 27, 2001











4008.

4008. 

ADMINISTRATIVE REGULATIONS ON MATERIALS PRODUCED

BY FACULTY AND STAFF
4008.1 
The Vice President, Academic Affairs, has primary responsibility for



administering this policy, but may do so in consultation with the Vice



President, Administrative Services.

4008.2 
Definitions


A. "Materials," for the purposes of this regulation, are original published

or unpublished works, whether in print or fixed in an electronic or other

tangible medium known or later developed, including, but not limited

to:


1. 
Fictional or non-fictional writings, books, articles, texts, glossaries,




bibliographies, study guides, laboratory manuals, syllabi,




annotations, and commentaries.


2. 
Derivative works based on pre-existing works, such as translations,

musical arrangements, dramatizations, fictionalizations, parodies, or other adaptations of the pre-existing works.


3. 
Lectures and lecture notes.


4. 
Musical or dramatic compositions, pantomimes, and choreographic

works, including any accompanying music or words.


5. 
Films, filmstrips, slides, charts, transparencies, and other visual

aids.


6. 
Videotapes and cassettes.


7. 
Sound recordings of music, spoken, or other sounds fixed in

phonorecords, audio tapes, compact disks, or any other recording

medium.

8. 
Live video or audio broadcasts.

9. 
Visual artistic works, including but not limited to drawings,

paintings, prints, sculptures, architectural works, or photographs,

and reproductions of such works.

10.
Computer programs, software, CD-ROMs, works created for use


with or dissemination over the Internet, and multimedia works.

11. 
Processes for manufacturing, machines, composition of matter, or


new and useful improvements thereof.


12. 
Scientific and musical instruments.


13. 
Other Instructional Materials.


B.
 “Materials,” for purposes of this regulation, do not include:

1. 
Compilations of copyrighted works not authored or developed by


District faculty or staff, unless the resulting work as a whole


constitutes an original work of authorship.


2. 
Works not authored or developed by District faculty or staff, which




form the basis for derivative works by District faculty or staff.


3.
Works authored or developed by District faculty or staff, which are




the subject of a written agreement transferring copyright ownership




to another.


4. 
Works which, because of the expiration of copyright or patent




protection or the unprotected nature of the works, are in the public




domain.


5. 
United States government works.

6. 
Works from which the notice of copyright has been removed.

7.
Non-patented inventions bearing the word "patent," and inventions

for which no patent application has been made bearing the words

"patent pending" or "patent applied for."


8. 
Proposals for grants benefiting the District, including creative and

innovative ideas contained in the proposals, regardless of the

expected level of involvement of the proposal author or authors in

the utilization of grant funds.

9. 
District policies, regulations, and procedures, course descriptions

and catalogs, correspondence, announcements, agendas, forms, or

any confidential, official, or administrative documents related to

District business or operations.

10. 
Devices that perform substantially the same overall function or

work in substantially the same way to obtain substantially the same

result as an existing patented device.

Long Beach Community College District
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11. 
Works or devices developed through unauthorized copying or

reverse engineering of protected existing works where such use is

prohibited by statute or by a license agreement with the owner of the

protected work.



12. 
Ideas, concepts, and principles.

C. 

"Ownership," for purposes of this regulation, means possession of the

rights inherent in owning a copyright or patent on materials, including

the right to collect royalties and the right to license others to use or

distribute the materials.

D. 

"District resources," for purposes of this regulation, include, but are not

limited to:

1. District property, facilities, and equipment.

2. Supplies purchased with District funds.

3. Items or labor purchased with funds directly or indirectly arising
from a federal grant to the District or any of its departments.

E. 

"Commissioned," for purposes of this regulation, means ordered,

instructed, or requested by the District to develop materials, excluding

those materials which are defined in Section 4008.2.

F. 

"Primarily," for purposes of this regulation, means constituting more

than 50% of the funds, equipment, supplies, labor, and/or effort

involved in producing materials.

G. 

"Normal teaching, scholarly, or employment activities," for purposes of

this regulation, include, but are not limited to:

1. 
Classroom activities, including lectures, student-teacher interaction,


student-student discussion, teacher- or teacher aide-led study group


discussions, examinations, and laboratory sessions.

2.
 Preparation for classroom activities.

3. 
Grading of examinations, papers, and other assignments, and

reporting thereof.

4. 
Attendance at faculty and/or staff meetings.

5. 
Conferences or office hours held for student-teacher interaction.

6. 
Activities and materials developed by faculty or staff while on


sabbatical or other approved leave of absence.

7. 
Administrative duties.

Long Beach Community College District
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4008.3 
The ownership of and rights to materials are determined as follows:

A. Ownership Rights of Faculty and Staff Members
1. 
Faculty or staff members shall have exclusive ownership of

materials they develop outside their normal teaching, scholarly, or

employment activities and without primarily relying on District

resources.

2. 
Faculty or staff members shall have exclusive ownership of

materials they develop during their normal teaching, scholarly, or

employment activities and without primarily relying on District

resources, including:

a. 
Materials developed or prepared for publication, whether

ultimately published or not, in scholarly, scientific, or academic journals not related to, or sponsored, published, or

commissioned by the District.

b. 
Materials developed or prepared for lectures or presentations, whether ultimately presented or not, at scholarly, scientific, or academic meetings or symposia not related to, sponsored by, or commissioned by the District.

c.
 Materials developed or prepared for presentation to the faculty member's own classes, or to classes in which the faculty member serves as a guest or substitute lecturer.

3. 
Faculty and staff members shall have exclusive ownership of

materials developed by faculty and staff members during their

normal teaching, scholarly, or employment activities and relying

primarily on district resources including:

a. 
Materials developed or prepared for publication, whether

ultimately published or not, in scholarly, scientific, or academic journals not related to, or sponsored, published, or


commissioned by the District.

b. 
Materials developed or prepared for lectures or presentations, whether ultimately presented or not, at scholarly, scientific, or academic meetings or symposia not related to, sponsored by, or commissioned by the District.

c. 
Materials developed or prepared for presentation to the faculty member's own classes, or to classes in which the faculty member serves as a guest or substitute lecturer.

Long Beach Community College District
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4. 
Faculty shall not use district resources to develop materials outside



their normal teaching, scholarly, or employment activities.

B. Ownership Rights of the District

1. 
The District shall have exclusive ownership of materials developed



by faculty and staff as a result of projects commissioned by the



District.


2. 
The District shall, in conformance with applicable federal



regulations and subject to the limitations thereof, have exclusive



ownership of materials developed by faculty and staff as a result of



the District's receipt of federal grant funds, unless ownership is



otherwise specified or prescribed in the grant document. Pursuant



to applicable regulations, the District may or may not register with



the Copyright or Patent and Trademark Office materials developed



under such grants.


3. 
The District shall grant to the faculty and staff member who created



materials owned by the District under this regulation, to the extent



permitted by applicable laws and regulations, a royalty-free license



to publish and use the materials for scholarly purposes.

C. Transfer of Ownership Rights

1. 
If, within three (3) years from the date of completion of materials owned by the District under this regulation, the District has not published, disseminated, marketed, licensed, or otherwise made commercial or non-commercial use of the materials, the faculty or staff member who developed the materials, whether still employed by the District or not, shall then have the right to purchase the materials except on a showing by the District of reasonable and

sufficient cause why the materials should not be sold.

2. 
The purchase price for such materials shall be the fair market value at the end of the three-year period following completion of the materials.

3.
 In the event of a disagreement about the reasonableness or sufficiency of the District's stated cause for refusing to sell the materials, or about the value of the materials, a panel of three persons, consisting of a representative selected by the Vice President, Academic Affairs, the faculty or staff member or a

representative selected by the faculty or staff member, and a third member mutually agreed upon by the other two panel members, shall meet to resolve the issue. The panel may, with the approval of the Vice President, Academic Affairs, consult available sources for assistance in determining fair market value of the materials.

Long Beach Community College District
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4. 
If the faculty or staff member purchases the materials, the District

retains the nonexclusive, nontransferable, royalty-free license to use

materials. If the faculty or staff member sells, transfers, or licenses

the materials to another, the sale, transfer, or license agreement shall

include language retaining this license in the District and agreeing

that any subsequent sale, transfer, or license agreement also shall

include such language.
Long Beach Community College District
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Format for Submitting Proposals
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All sabbatical leave proposals must be submitted as follows:

Requirements

· Applicant must use appropriate form (following page)
· All signatures must be included on form
· Applicant must submit five (5) copies of the proposal to the Office of the Vice President, Academic Affairs (A-182A), LAC
· Proposal must meet established deadline – October 5, 2009
Format

· Forms may be downloaded from the following site: http://fpd.lbcc.edu
· Please be as through as possible when addressing question on the sabbatical request form; particularly when describing the purpose, details of plan, and tangible products that will be brought to the college.
Please return this form and proposal to:

Cydney Leon, in the Office of Academic Affairs (A-182A, LAC) by October 5, 2009

Long Beach City College

REQUEST FOR SABBATICAL LEAVE

Name ________________________________
Date _________________________

Academic Year _____________   Fall Semester ____   Spring Semester ____  Full Year ____

Number of load-banked teaching units to be utilized toward sabbatical __________

Please consider my request for sabbatical leave based on the attached proposal.  I have read and understand the provisions of Article V1, Section Q of the LBCCD-CCA contract effective July 1, 2006 – June 30, 2009, as well as Administrative Regulation 3030.  Should the Board of Trustees grant this leave, I will fulfill my obligations in compliance with my proposal, the contract, and the administrative regulations.

______________________________________________________________________________________

        Signature of Applicant




Date

Proposed replacement for sabbatical leave recipient:  

(To be filled out by the Department Head)

_____
I will request a long-term substitute for _____% of the load for the length of the requested leave.

_____
I will replace the position with hourly instructors for ______% of the load.  I anticipate requiring a total of ______ part-time teaching hours for the period of the leave (number of hours per week x the number of weeks of the sabbatical.)

_____
I will not require any replacement or additional hours.

_____
Other ___________________________________________________________

If the full-time assignment is in more than one department, each Department Head and the Instructional/Student Services Dean must sign this request:

______________________     ______     _____________________    _____________________

Department
                             %                 Department Head                     Appropriate Dean

______________________     ______     _____________________    _____________________

Department
                             %
 Department Head
       Appropriate Dean

Recommended:

________________________     __________      ________________________     __________

Chair, Sabbatical Leave            Date           Appropriate Vice President        Date

Committee

________________________     __________

Superintendent-President          Date

Approved and Authorized by the Board of Trustees:  __________________________________

Page 1 of 2

SABBATICAL LEAVE PROPOSAL

Name ________________________________
Date _________________________

Academic Year _____________   Fall Semester ____   Spring Semester ____  Full Year ____

Please respond to the following questions on a separate sheet(s) of paper.  The Sabbatical Leave Committee will use this document to evaluate and prioritize all proposals submitted.  Please be as complete as possible, keeping in mind the criteria established for evaluation.

1. Briefly state the purpose of your sabbatical leave.

2. Give all pertinent details of your proposed plan.  This should include all activities, projects, research, itinerary, study, employment, expected outcomes, relationships with current coursework, etc. connected with your proposed leave. 

3. Provide a timeline indicating how the activities within your plan will be completed within the time frame of the proposed leave.

4. Describe how the proposed leave will contribute to your professional development, including how it relates to your current assignment.

5. Describe how the proposed leave will benefit the college and students.

6. List and describe the specific, tangible products you will bring to the college within three (3) months after you return to your assignment.

7. Describe how you will share the outcomes of your proposed leave with other interested parties upon return.

8. If applicable, please disclose any additional sources of employment earnings during the proposed leave.

______________________________________
       ___________________________________

Signature of Applicant



       Date Originally Submitted

Use this form or a facsimile as the cover for your proposal.

Page 2 of 2

Criteria for Evaluating and Recommending Proposals
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The Sabbatical Leave Committee will evaluate and recommend submitted sabbatical leave proposals based on the following criteria:

Request for Sabbatical Leave

· Was the request for sabbatical leave submitted on the official form?
· Does the request contain all necessary signatures?
· Was the request submitted by the deadline?
Proposal

· Does the proposal contribute to the professional development of the faculty member?
· Does the proposal benefit the college and students?
· Does the project/outcome relate to the faculty member’s discipline?
· Does the faculty member have the necessary skills to undertake the scope of the project?
· Does the proposal demonstrate that the project can be completed within the timeframe/circumstance of the proposed leave?
· Does the proposal demonstrate that there is a clear, tangible product?
· Does the proposal go above/beyond what is normally expected for a faculty member to remain current in his/her field(s)?
· Does the project have currency?
· Does the proposal demonstrate how the outcomes/projects will be shared with other interested parties upon return?
· Would faculty members in similar positions in other colleges feel comfortable in approving the proposal?
Format for Submitting Completed Report
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Upon return from sabbatical, please assist the Sabbatical Leave Committee with its review of your project by adhering to the format listed below.  Within the format, there is room for individuality, yet by creating the identified sections, the committee will better be able to evaluate if the intended purpose of the leave and obligation to the District has been fulfilled.

Binder

Please submit your finished report in an appropriate binder.

Sections of Report

Please include the appropriate information under the following tabbed sections:

Section 1

Copy of your original proposal

Section 2
Brief summary of your project (See next page)

Section 3
Detailed results of your project 

Section 4
Description of how the sabbatical benefited you professionally

Section 5
Description of how your project benefited students

Section 6
Description of how your project benefited the college

Section 7
Tangible products 

Section 8
Additional comments (if desired)

Brief Summary of Sabbatical Project

This summary will be presented to the Board of Trustee as part of the requirements to fulfill the obligations of the sabbatical in accordance with Article VI, Section Q, 6, a, 3 of the LBCCD – CCA Master Agreement.  Please be concise with your information.  Your full report will be made available to the Board of Trustees upon request and individuals may be invited by the Board to a regularly scheduled meeting to give a presentation.

Purpose of sabbatical

Brief description of how the objectives of the proposal were met

List the tangible product(s) you are bringing to the college

Briefly describe how the sabbatical benefited you professionally

Briefly describe how the results of your sabbatical benefited the college and students, including methods of instruction or services to students.

Additional Comments:

______________________
_______________________    _______________________     

          Printed Name


  Signature


        Date

Fiscal Information for Consideration
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Included on the following pages is information prepare by Fiscal Services.  This information should be considered carefully since your payroll, benefits, and STRS service credit may be affected. 

Fiscal Services – Payroll/Benefits[image: image1]
Food for Thought Prior to Your Sabbatical:

1. If you are not using load bank time to bring your percentage of pay up to 100%, you will have a reduced salary.  Standard sabbatical pay is 75% for a semester and 67% for a year.  

Do you want to keep your TSA at the same level?

Do you want to adjust your W-4 withholding allowances?

Do you want to change any voluntary deductions?

If you want to change your TSA deduction, contact our 3rd Party Administrator, SchoolsFirst FCU, for 403b at (714) 258-4000 ext. 4727. If you want to change your W-4 withholding allowances, contact the Academic Payroll Technician at #4463. If you want to change any voluntary deductions, contact the Benefits Technician at #4531.  If you do make any changes, make sure the changes are completed at least by the month before you begin your sabbatical. 

2. Where do you want your paycheck to go during your sabbatical?

Direct deposit is probably your best bet. If you already have direct deposit it will continue.

3. If you pick your check up at LAC or PCC, do you want to make some other arrangement?  
If your check is mailed to your home, do you want this if you will be traveling?

If you want to make a change, contact the Academic Payroll Technician at #4463. 
4. Your sick leave will be awarded based on your percentage of Sabbatical Pay. 

 If you are on a 100% sabbatical assignment, you will receive your normal sick leave award – 80 hours or 10 days for faculty and 88 hours or 11 days for counselors. 

Example:  Fall semester sabbatical at 90% pay: you would be awarded 4.5 days or 36 hours for 1st semester and 5 days or 40 hours for spring. 

5. If you are not receiving full pay during your sabbatical, you will not earn a full year of STRS service credit.  You can “buy back” this sabbatical lost service time from STRS. If you are receiving full pay (using load banked TU’s), you will receive a full year of STRS service credit.

Procedure to Buyback:  Wait until you complete your sabbatical.  Write or call STRS and ask to “buy back” your time.  They will calculate the STRS contribution (8% of your unpaid salary plus interest calculation) and send you a billing statement.  You can pay for it all at once or work out a payment arrangement with STRS for a payroll deduction.  Remember - - it is your responsibility to contact STRS to do this and you can only do it after your sabbatical is completed.

Frequently Asked Sabbatical Questions:
1. If I have “load banked” hours on my HR record, can these units be added to my sabbatical leave pay so that I receive more than 75% pay for one semester or 67% for a full year?

6. Yes!  Banked assignments may be used at the unit member’s full contract pay rate in conjunction with a sabbatical leave.  However, in no case shall the combination of sabbatical leave pay and banked load compensation exceed the unit member’s regular contract salary.    Any combination of banked load and sabbatical leave cannot be used to provide a paid leave greater than one academic year in length.

2. How many TU’s are needed to bring sabbatical pay up to 100%?

You need 3.75 of banked TU’s for full pay for a semester sabbatical, and 10 TU’s for a full year sabbatical.


3. If I have a separate business which I normally run and maintain in addition to my full-time assignment, do I need to report those earnings as part of the financial disclosure statement on the sabbatical leave application.

NO.  It is not necessary to report such business earnings on your forms.

4. If I receive a grant or fellowship during my sabbatical, would that negatively hurt my application?

While on sabbatical leave the total employment earnings (including grants and fellowships and sabbatical payments but excluding investment income) shall not exceed the amount which would have been earned while on a 177 day assignment plus 6 hours overtime during that assignment for the District, unless the source(s) of additional employment income is fully disclosed in advance as part of the leave proposal.  (ArticleVI.Q.3.b)
5. Can a person take a sabbatical for the fall semester without using any load banked hours, get 75% pay, and then use load banked time to take the spring semester off and receive full pay?
Yes - - a person could do this if they have enough load banked time and approval is obtained through their department and administrator.

6. Can a person work less than 100% for any semester but at least 50% immediately after taking a sabbatical and have this time count as a full semester toward the required service time after a sabbatical?

You can work less than 100% after a sabbatical and have the time count as post-sabbatical service as long as it is at least 50%.

Frequently Asked Sabbatical Questions cont.:

7. Will my health benefits continue while I am on sabbatical leave?
Yes.  While on sabbatical leave, the faculty member shall receive all fringe benefits.

· If you have any further questions regarding your paycheck, salary deductions and insurance 
coverage, please contact the Academic Payroll Technician (Gloria Wilson) at (562) 938-4463 
or the Benefit Technician (Evelyn Reed) at (562) 938-4531.

Sample Proposals
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Included on the following pages are various recent proposals that were submitted, recommended by the Sabbatical Leave Committee, and approved by the Board of Trustees. 
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