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 Submit Test Appointment Request 
 
To begin, click this link to be brought to the Clockwork homepage.  Then select “schedule a test”. 

 

 

 

 

You will be brought to the test landing page with various options.  Click the “schedule a test, mid-term or quiz” button. 

 

https://clockwork.lbcc.edu/ClockWork/custom/misc/home.aspx
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Read the informational text carefully and then click next. 

 

 

Use the drop-down menu arrow to select the course you are booking a test for.  Please note that classes will be booked 
at the campus where they take place.  All web classes will be booked at LAC. 
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Use the following page to enter the test date, time, and duration.  Please DO NOT add additional 
test time as the system will calculate this for you.  Then click “next”. 

 

Check off each accommodation that you feel is necessary for this test, then click “next”. 
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Available bookings will be shown.  If you do not see an available booking, please double-check the date 
and timeframe you entered in the previous step by clicking “previous”.  If you are having difficult please visit 
our office for assistance.  If you do see an available booking simply click “next”. 

 

 

Please read over the following page carefully to ensure that all the information is correct.  If it is correct, click the 
confirmation checkbox at the bottom of the page and then click “finish”. 
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A confirmation message will be displayed.  You may use this page to schedule another test, view 
upcoming appointments, or simply log out when you are done. 

 

 
Note that an instructor will then receive an email confirmation email detailing your testing appointment. 

 

 
You will also receive an email confirmation email detailing the appointment. 
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 View/Cancel Upcoming Test Appointments 
 
To view or cancel an upcoming test appointment, select “schedule a test” from the service homepage. 

 

Click “my upcoming events”. 

 

On this page you can click “cancel” to cancel any appointments.  Appointment cancellations must be submitted at least 
one day before the scheduled appointment.  Please click “log out” when you are done. 
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