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Joining a Zoom Meeting



Step 1: Open Your Email  



● Join online by clicking the URL (link)
OR

● Join by dialing a phone number 

You have two choices for step 2:



 Online - Step 2: Click the URL (link) in the email   

Click here



Online - Step 3: Click “Allow”

Click here



Click here if you want 
to download Zoom on 
your computer.

Online - Step 4: If nothing opens, click the blue text

Click here if you want 
to continue without 
downloading. 



Online - Step 5: Click “Join With Computer Audio”

Click here



Online - Zoom should now open! 

You should 
see your 

face 



Dial - Step 2: Dial a phone number in the email  

Dial one of these 
phone numbers.



Dial - Step 2: Enter the Meeting ID

Enter the meeting ID 
on your dialpad 
when prompted.



Dial - Zoom should now open! 

You may see a 
screen that looks 
like this.  If you join 
Zoom by dialing in, 
you will see a phone 
symbol instead of 
your face.



Other Screens You May 
Sometimes See



You Might See: A Waiting Room Screen 



You Should: Wait for the Meeting to Start



You Might See: A Password Screen



You Should: Find and Type in the Password  

If you need a meeting password, find it here in the 
invitation email.  Copy it or remember it, and then 
paste or type it on the password screen. 



You Might See: A Meeting ID Screen



You Should: Find and Type in the Meeting ID

If you need a meeting ID, find it here in the 
invitation email.  Copy it or remember it, and then 
paste or type it on the meeting ID screen. 



Meeting Controls



Computer View - Meeting Controls Overview 



Computer View - Click “Manage Participants”

Click “Manage Participants” 
to open reaction options.



Computer View - Manage Participants Open

A sidebar will open to 
the right.  You can 
choose from the 
reactions at the bottom 
of the sidebar.  For 
example, click “yes” to 
answer “yes” to the 
instructor’s question.



Computer View - Reactions

Your reaction will appear 
next to your name.



Computer View - More Reactions

Click “more” for more 
reaction options.



Computer View - Ask a Question

Click “Raise 
hand” if you 
want to ask the 
instructor a 
question. 



Computer View - Share Content

Click “Share” to 
show the 
instructor or class 
your PowerPoint 
presentation or 
other content on 
your computer 
screen.



Mobile Phone - Control Overview

Click on “More” to see a list of 
non-verbal feedback reactions 
(e.g., yes/no, raise hand, etc.).

Non-verbal feedback 
reactions will display next 
to your name like this. 


