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1. Log On

Type in the following URL in your web browser

http://insight.lbccd.lbcc.cc.ca.us/

=R =)
(¢ &) "ok

File Edit View Favorites Tools Help

x Google + | *] search - ‘ 3§ Share I

< & Log OntoIBM Cognos Se... ] Platinum Card® Member ... £]Welcome - RCITravel Hot... B Data for Planning and Pro... &] California Community Co.. g = ~ [ g v Pagev

& hitp:/finsight.Ibccd.lbce.cc.ca.us/ibmcognos/cgi-bin/cognos.cgi’h_action=xts.runéir 2 + & || @ Log On to IBM Cognos Soft... X

More 3 g+1] Signin 9 -
>

(<}
Log on Help

Please type your credentals for
authentication.

Namespace:
ADS

User ID:

Password:

Licensed Materials - Property of IBM
Corp.

@ Copyright IBM Corporation and other
(s) 2005, 2013.

IBM, the IBM logo, ibm.com and Cognos
are trademarks or registered trademarks
of International Business Machines Corp.,
registered in many jurisdictions
worldwide.

Type in your Network User ID and Password
(This is the same user name and password that you use to log in to your email)


http://insight.lbccd.lbcc.cc.ca.us/

2. Welcome Screen

Click on My Home

IBM Cognos Software

Jill Steinborn Log Off

My Content
\ My home

._] IBM Cognos content

@ My Inbox Use IBM Cognes Connection to access your reports,
metrics, news iterms and other Cognos content from
workspaces and folders,

Show this page in the future



Path to Deans Dash Board —

Public Folder>Academic Services>Dashboards>Deans New Dash Board>Academic Services - Deans Dashboard

Public Folders > Academic Services > Dashboards > Deans New Dash Board

[] Name ¢

[] E Academic Services - Deans Dashboard

Path to Department Head Dash Board —

Public Folder>Academic Services>Dashboards> Department Head Dashboard > Academic Services — Department Head Dashboard

E," Public Folders My Folders Academic Services - Deans Dashboard Nancy's Personal Dashl

Public Folders > Academic Services = Dashboards > Department Head Dashboard

[] Name <

L] B Academic Services - Department Head Dashboard



Add Dashboard to your menu tab -

You can add the Deans Dashboard or department head dashboard to your menu tab by clicking the green box under the ‘Action’.
(You only need to do this once. The dashboard will stay at your menu tab.

The Dashboard will be on your menu tab when you log next time.

o Public Folders My Folders Academic Services - Deans Dashboard Nancy's Personal Dashboard Academic Services - Department Head Dashboard
Public Folders » Academic Services > Dashboards > Department Head Dashboard Erlcas % W E | oo ®x I3
Entries: [1 -1 [+
Name & | Modified Actions
[ Academic Services - Department Head Dashboard July 10, 2014 2:01:08 PM [ & more..

IBM Cognos Connection

[i:' Public Folders My Folders Academic Services - Deans Dashboard Nancy's Personal Dashboz

Office of Academic Services - Deans Dashboar

Expenses and Workload ! 0
Est Expenses

Name

—nlin Mo Naotailad Fetimatad Fyvnancoe With Tnet and et Hre b Tarm



3. Academic Services — Deans Dashboard

You will see that your first tab is the Academic Services — Deans Dashboard

On the left hand side of the Dashboard, you will see some reports that have been created by the Business Analysts. (for example Est
Expenses, Waitlist Reports etc) (The type of reports and number of reports can be modified at any time by your Business Analyst)

On the upper right hand side you have a few hyperlinks that take you directly to your most frequently visited websites under the
heading Bookmarks Viewers

On the lower right hand side, under the heading IBM Cognos Viewer, you have a report that has been placed directly on to your

dashboard. (The type of report and data can be changed based on your needs and requirements)
[¥|  Academic Services - Deans | sy Foiders

Office of Academic Services - Deans Dashboard

Expenses and Workload !E Bookmarks Viewer

Est Expenses Academic Services Home
16 Week Home

o oo Dt Bt B WIS I
:'ﬂp New Detailed Estimated Expenses With Inst and Ctet Hrs by Term S NI
mnb  New Detalled Estimated Expenses With Inst and Chet Hrs Term - Schacl Total number of classes per term (enroll-only,

[ Cossesand Evrotwents____________________________________ EISGI e e ey
I

Reports - Deans Dashboard - Classes & Enrollments

2008 Summer 1420 784
B —— 2008 Fall 1425 2,970

e sic Class Listing by Term 1
gk Basic Class Listing by Term and School 2008 Spring . 1 1430 3,027
g Class Enroliment and Summary 2009 Summer | 1435 758
np Class Enrollment and Summary by Academic Org 2009 Fall 1440 2,603
@b ‘Waitcount Report Listing 2010 Spring 1445 2,573
m Waitcount Repart Listing - by Term and School 2010 Summer | 1450 367
Classes & Enroliments - PCC [ 7| -|0)  2010Fall 1455 2,312
Reports - Daans Dashboard - Classes & Enrollments - PCC 2011 Spring | 1460 2491
bl g Baslc Class Listing by Term - PCC 2011 Fall 1470 2,257
_’,'—l-gb Basic Class Listing by Term - POC - Credit 2012 Spring 1475 2,336
é_';gl- Basic Class Listing by Term - PCC - Non Credit 2012 Summer 1480 165

arok  Class Enroliment and Summary - PCC

:Euh Waitcount Report Listing - PCC 2012 Fall 1485 2,193
— 2013 Spring 1495 2,224
12 |—[O] 2013 summer 1500 248
Waitlist Reports 2013 Fall 1505 2,210
I | 2014 winter | 1510 a8

4. Navigating in My Home Page



The icon with the Home picture is your home button. If at any point you are lost while navigating through

reports, you can always click on this icon to come back to your home page which as of now has been set to the
Academic Services — Deans Dashboard

IBM Cognos Connection

s stemborn Loaoff | o | [N ¢ - | A -

IE'__L_:?' | Academic Services - Deans Dashboard | My Folders l |
=
Office of Academic Services - Deans Dashboard
Expenses and Workload !E
Est Expenses

Academic Services Home
16 Week Home

The icon with the little Person picture is your Personal button. You can set your preferences by navigating in this
icon. (For now, your preferences have been preset so you really would not need to use this icon)

IBM Cognos Connection

i steinborn Logort | | [N °. - | A

ifrg | Academic Services - Deans Dashboard | My Folders

Office of Academic Services - Deans Dashboard

Expenses and Workload !E Bookmarks Viewer

i [=]
Est Expenses

Academic Services Home
16 Week Home




5. How to run a Report from the Dashboard
Click on the Waitlist Report called ‘Class Waitlist_Spring 2014 with Course Key prompt’ as shown below

e g | Academic Services - Deans | My Folders

Office of Academic Services - Deans Dashboard

Expenses and Workload ! m] | Bookmarks Viewer
Est Expenses Academic Services Home
e Mew Detailed Estimated Expenses With Inst and Ctct Hrs by Term _
b Mew Detailed Estmated Expenses With Inst and Ctct Hrs Term/School IBM Cognos Viewer
Total number of classe
asses and Enrollments _|o
Reports - Deans Dashboard - Classes & Enrollments | Term | Term ID | Class Count ‘
I mmmmmE | 2008 summes | 1220 o
b Basic Class Listing by Term 2008 Fal 1435 2870
b Basic Class Listing by Term and Schaal B
}Egb Class Enrollment and Summary 2009 Spring | 1430 3,027
pir 3 Class Enrolment and Summary by Academic Org 2009 Summer | 1435 758
b Waitcount Report Listing 2009 Fall 1440 2,603
mhbe  Waitcount Repart Listing - by Term and School 20105pring | 1445 2,573
asses & Enroliments - PCC (7| |Of | 2010 Summer | 1450 387
Reports - Deans Dashboard - Classes & Enrollmetns - PCC 2010F:l 1455 2,312
2011Spring | 1460 2,491
fi Basic Class Listing by Term - PCC 2011 Summer | 1465 355
o Basic Class Listing by Term - PCC - Credit 2011Fal 1470 2,257
}Egb Basic Class Listing by Term - PCC - Mon Credit 0125ping | 1475 2,336
b8 Class Enrollment and Summary - PCC
Waitcount Report Listing - PCC 2012 Summer | 1480 185
2012 Fal 1485 2,193
2013 Spring | 1495 2,224
Waitlist Reports 2013 Summer | 1500 248
2013 Fal 1505 2,210
firac 3 Class Waitlist_Spring 20 14 with Course Key prompt 014WVinter | 1510 P
20145pring | 1515 2,397
2014 Summer | 1520 197

You will see a menu popup where you can Select a Course key or Multiple Course Keys (use Shift key for multiple courses)

or if you know the Course Key Name, click in the blank area on the top and type it in and it will find it for you
COURSE_KEY

*
2>

ABODYZ211 ~
ABODY212

ABODY213

ABODY214

ABODY240

ABODY315

ABODY318A1

ABODY318AD

ABODY419 v
ABODY418AD

Select all Deselect all




You will see the following output of the report

Jan 26, 2014

6:19:40

M

Class Waitlist Spring 2014

| TERM | TERM_LDESCR | LOCATION | COURSE_KEY | No of Class Sections | ENRDLLMENT_CAP | £NRO

MENT_TOTAL | WAITLIST_TOTAL |

£ knep the vermon v | e

I v | o B ks

1515 214500 mac LEARNIL = 840 518 Bl
1515 2014 Sprieg e LEARNT1 12 380 M6 12
1515 201450 rwes LEARNIL 4 19 120 1
Clags | Class Distance | tnstraction | "Ir00% | Clags Type | Enrllment
TERM | TERM_LDESCR | COURSE_KEY | CLASS_WUMBER Status LA _TOTAL | WAITUIST_TOTAL | LOCATION | FACILITY_ID | MEFTING_PATTERN_LONG | MEETING_TIME_START | MEFTING_TIME_FND | Learning Mode MEETING_START_DATE | MEETING_END_DATE | SESSI0N_CODF
R wade | M| peription S
Lectre
1515 LEARNT1 612 o actve | Dowglas scar L. = 1 mac | Lacize Fi 1150 44 etfor | Lvoimes Comed | February 3, 2014 R 4, 2084 1
dan, | SCEO0
Lectre
w18 LEARNTL 0615 3 Bk St a & mac | uscie TusTh w5040 1015 4 wdjor | BT || Reteusy 3, 004 1
[ s
Lectre
1515 | Measeng | LLARMIL £ 04 Acwve | Bruechmer.Seott » ® e | Poodnz Fri 15 A wajor | Eoine Cosed | Febeusry 3, 2014 e 4, 2014 1
Brueckner,Seott Lot | Evvotmenn
1515 | Measorng | LEARNIL 20627 05 Actve i n 2 mac | iz Maried e 25 a4 adfor | BT Cosed | Pebruary 3, 2014 Jure 4, 2014 1
e | oo
1518 | Mrageng | LEARNIL 062 0 Acwe | Andersenimberty ol o mac | i TueThy 1z A 1180 AM ardjor g Cpen | February 3, 3014 e 4, 2084 1
Lecure
1515 | idSorng | LEARMNIL 062 3| Coeled [ o acjor | FTE ] o 1
n
Lectre
1515 | Miasemg | LEARNIL 0853 ) actve | Dowglas scar L. 3 o mac | Lacize Merioind 1:10 44 1235 odfor | DO |y | Febeusry 3, 2014 R 4, 2084 1
e | S
Lectre
s | mrsen | Lowsas -~ 3| e |Andersonsimberty » o mae | weism — - . e | vt | o | ey s, 2010 A4, 2014 '
[ s
1518 | Mragerng | LEARNIL 33080 El czve | DowglasOscarL 30 s 7wEs we A e 2 word wide | Lt | Cised | Februsry 3, 3014 e 4, 2084 1
Brueckner,Seott Lot | Evvotmenn
1515 | Measorng | LEARNIL 31255 o8 Actve i I o meee | poedlin TueTh 1:00 P nem adfor | BT Cpen | Pebruary 3, 2014 Jure 4, 2014 1
Supphemental | o, M
B8 | Hseeng LEARNIL 5T o dcwve | Dowglas,Oscar L Eo 1 s LatL2 TEA o5 s x| Eroimet Cosed February 3, 2014 Jure 4, 2004 1
o Secton
oo
1515 | Midserng | LEARNIL 3579 3 Acwve | OruechnesScots 0 6 mac LacA21z THA o5 "1":'_':‘"‘ . Cosed | February 3, 2014 Jure 4, 2014 1

You can download the report into an Excel Spreadsheet as shown below

Click on the downward arrow besides the HTML icon

Jan 28, 2014

10:40 PM

Class Waitlist Spring 2014
| | TERM_LDESCR | LOCATION | COURSE_KEY | Mo of Class Sections | ENROLLMENT_CAP | ENHOLLMENT_TOTAL | WAITLIST_TOTAL

TERM
[1iH
1515
1515

2014509
2014 50mg
2014 5orng

zanc LiARILL
fr.ed LEARN1L
wen LEARN11

=
i)
4

518
24
130

0
12
14




You will see an option to ‘View in Excel Option’
Click on that and you will see the option to
View in Excel 2007 Data

Or

View in Excel 2007 Format

IBM Cognos Viewer - Cl : Ke Jill Steinborn  Log Off

[& Keep this version ~ S ,:E v pinaL g % Add this report ¥
Jan 28, 2014 T View in HTML Format A
6:19:40 PM {m| View in PDF Farmat
Class Waitlist Spring 2014 View in XML Format
|TERH \ TERM_LDESCR | LOCATION | COURSE_KEY | No of Class Sections | ENROLLMENT_CAP ENROLLMENT_TOTAL | WATITLIST & Viewin Excel 2007 Dats |2 View in Excel Options #
1515 2014 Spring 77LAC LEARN11 28 840 518 2( 0 View in Excel 2007 Format
1515 2014 Spring ZIPCC LEARN11 12 360 246 13 B View in Excel 2002 Format
1515 2014 Spring ZZWEB LEARN11 4 120 120 14 | %] View in CSV Format
Class Class
TERM | TERM_LDESCR | COURSE_KEY | CLASS_NUMBER 2on |  Status | InstructorName | ENROLLMENT_CAP | ENROLLMENT_TOTAL | WAITLIST_TOTAL | LOCATION | FACILITY_ID | MEETING_PATTERN_LO!
Section | . <cription
1515 | 2014 Spring LEARN11 30612 01 Active Douglas,Oscar L. 30 29 1 77LAC LAC-L249 Fri
1515 | 2014 Spring LEARN11 30625 03 Active “r“ec"';fr*s“"“ 30 30 6 77LAC LAC-L249 TueThu
1515 | 2014 Spring LEARN11 30626 04 Active “’“E“"';'E’*S‘”“ 30 30 6 7zPCC PCCAL212 Fri

Click on View in Excel 2007 Data (You will see a window popup with an Open button. Click on that and

1515 | 2014 Spring LEARN11 30627 05 Active T 30 28 2 77LAC LAC-L243 Moned

1515 | 2014 Spring LEARN11 30628 10 Actve | And e*s‘:;*'““‘ berly 30 27 0 77LAC LAC-L250 TueThu

1515 | 2014 Spring LEARN11 30629 13 Cgen::g:d 30 0 0 7ZLAC

1515 | 2014 Spring LEARN11 30863 23 Active Douglas,0scar L. 30 30\ 0 77LAC LAC-L243 Moned

1515 | 2014 Spring LEARN11 30944 15 Active And e’s‘:;"“’“ berly 30 24 \ [] ZZLAC LACL299 TueThu

1515 | 2014 Spring LEARN11 31060 27 Active Douglas,Oscar L. 30 30 5 77WEB WEB TBA

1515 | 2014 Spring LEARN11 31255 08 Active Bru “k’;'er*s"“tt 30 27 [ 2ZPCC PCCAL212 TueThu

1515 | 2014 Spring LEARN11 31578 015 Active Douglas,Oscar L. 30 29 7z1AC LACL212 TBA

E . —- o Do you want to open or save Class Waitlist_Spring 2014 with Course Key prompt.xisx from insightIbced.lbec.cocans? Open Save | ¥ Cancel — > Y




With the View in Excel 2007 Data, you will only see the Summary data

A B C D E F G H I ] K L M
1 |TERM JTERM_LDE LOCATION COURSE_K No of Clas: ENROLLME ENROLLME WAITLIST_TOTAL
2 11515 2014 Sprin ZZLAC LEARN11 28 840 518 20
3 1515 2014 Sprin ZZPCC LEARN11 12 360 246 12
4 M515 2014 Sprin ZZWEB LEARN11 4 120 120 14

page ®

s



With the View in Excel 2007 Format, the entire Report is copied into Excel

A B C D E F G H
1| Jan 28, 2014_|
2
3 6:19:40 PM
4 |Class Waitlist Spring 2014
5 TERM | TERM_LDESCR | LOCATION | COURSE_KEY | No of Class Sections | ENROLLMENT_CAP | ENROLLMENT_TOTAL | WAITLIST _TOTA
B 1515 2014 Spring ZILAC LEARN11 d 28 B40 518 20
7 r 1515 2014 5pring ZIPCC LEARN11 r 12 360 246 12
8 r 1515 2014 Spring ZZWEB LEARN11 r 4 120 120 14
].QD TERM TERM_LDESCR COURSE_KEY CLASS_NUMBER
1]
12 1515 2014 Spring LEARN11 30612
137
l‘: 1515 2014 Spring LEARN11 30625
-
i: 1515 2014 Spring LEARN11 30626
i; 1515 2014 Spring LEARN11 30627
¥
;g 1515 2014 Spring LEARN11 30623
¥
;; 1515 2014 Spring LEARN11 30629
L F
2; 1515 2014 Spring LEARN11 30853
-
5: 1515 2014 Spring LEARN11 30944
27 ]
28 1515 2014 Spring LEARN11 31060
¥
Eg 1515 2014 Spring LEARN11 31255
g
jZ 1515 2014 5pring LEARN11 31578
T
j; 1515 2014 Spring LEARN11 31579
=T
f'ﬁ 1515 2014 Spring LEARN11 31580
T
f‘B 1515 2014 Spring LEARN11 31581
o
‘:D 1515 2014 Spring LEARN11 31582
41|
42 1515 2014 Spring LEARN11 31583
- F
4; 1515 2014 Spring LEARN11 31584
ar ¥

Pagel 1
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