LBC REVENUE & EXPENSE REPORT 8.9

LBC Revenue and Expense Report 8.9

1. The LBC Revenue and Expense Report is a report showing Programs or Funds
which have revenue dollars and the related expenses. To run the LBC Revenue and
Expense Report, click the Commitment Control menu item.

Home Worklist Add to Favorites Sign out
Personalize Content | Layout Help
Menu =
Search:

®

I> My Favorites

[ Purchasing

[ Accounts Payable

- Commitment Control ————
[ Worklist

I Reporting Tools

I PeopleTools

— Change My Password
— My Personalizations
— My System Profile

— My Dictionary

NOTE: When signing out or closing PeopleSoft 8.8 remember to click the Sign out link in
the top right corner and DO NOT just click the red X close button.
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LBC REVENUE & EXPENSE REPORT 8.9

2. From the right side of the Commitment Control page click the LBC Revenue and
Expense Report link directly.

ORACLE’

_Home _Add to Favorites
Search:
=
®| E=2 commitment Control
[ My Favorites - . "
I Purchasing Define or maintain budgets, budget-check, and review budgets and exceptions.
[ Accounts Payable = Budget Status = Budget Transaction Detail = LBC Available Balance Report
~ Commitment Control Create a report listing budget, Create a report listing budget LBC Available Balance Report
> Budget Reports €———— committed, and remaining balance transaction detail
I Worklist amaounts
[> Reporting Tools
- PeopleTools .
- Change My Password LEC GL Expense Detail LBC PO Activity Listing LEC Revenues and Expenses
— My Personalizations Report LBC PO Activity Listing Rpt
— My System Profile LBC GL Expense Detail Report LBC Revenues and Expenses Report,
— My Dictionary

3. Each user should initially set up (Add) a Run Control for each process/report that will
be carried out (such as the LBC Revenue and Expense Report, LBC Available Balance
Report, LBC GL Expense Detail Report and LBC PO Activity Listing Report). The
Run Control ID is keyed to the Operator ID of the user that created the Run Control.
After this Add a New Value is done the first time you will use Find an Existing Value
for all future LBC Revenue and Expense Reports. Please do NOT Add any other
new Run Control ID’s.

ORACLE’
Home Worklist Add to Favorites Sign out
Search: New Window | Help | 5,
I My Favorites LBC Revenues Expenses
I Purchasing Enter any information you have and click Search. Leave fields blank for a list of all values.

I Accounts Payable
C itment Control
vv%??g;el F?epo?insm / Find an Existing Value ({_Add a New Value

— Budget Status

- gutd _F‘ Transaction Search by: Run Control IDpegins with
elai
- LBC Avallable Balance | [[]Case Sensitive

Report

- LBC GL Expense Detail
Report Search |Advanced Search

— LBC PO Activity Listing

~ LBC Revenues and Find an Existing Value | Add a New Value
Expenses Rpt

[ Worklist

I> Reporting Tools

I> PeopleTools

— Change My Password
— My Personalizations
— My System Profile

— My Dictionary
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4. 'To Add the Run Control select the Add a New Value tab and enter
LBC_REVENUE_EXPENSE_RPT (be sure to put an underscore between each
word and use caps) in the Run Control ID field then click Add.

ORACLE’
Home Worklist | Add to Favorites Sign out
Search: New Window | Help | \&,
®
I My Favorites LBC Revenues Expenses
[> Purchasing em———
b AHEILTE PEIEl S /_Eind an Exisling Value (f Add a New Value 1)

~ Commitment Control
+~ Budget Reports ———
— Budget Status Run Control ID: LBC_REVENUE_EXPENSE_RPT #+———
— Budget Transaction

Detail
— LBC Available Balance
Report

—LBC GL Expense Detail
Report Find an Existing Value | Add a New Value
— LBC PO Activity Listing
- LBC Revenues and
Expenses Rpt
I Worklist
I Reporting Tools
|- PeopleTools
- Change My Password
- My Personalizations
— My System Profile
— My Dictionary

5. NOTE: To access a current Run Control (a Run Control for LBC Revenue and
Expense Report that was set up earlier), click the Find an Existing Value tab and then

click the Search button ﬂl. Choose the Run Control below named LBC
Revenue and Expense Report and click on the link.

ORACLE
Home Worklist Add to Favorites Sign out
Search: New Window | Help | [B, =
I My Favorites LBC Revenues Expenses
I» Purchasing Enter any information you have and click Search. Leave fields blank for a list of all values.

I> Accounts Payable
~ Commitment Control
+ Budget Reporis

— Budget Status

- g”td 'IEt Transaction Search by: Run Gontrol ID begins with
etai

— LBC Available Balance | [|Case Sensitive
Report
—LBC GL Expense Detail
Report _search | agvanceq searcn
— LBC PO Activity Listing

— LBC Revenues and Search Results
Expenses Rpt 140f4

[ Worklist

/ Find an Existing Value {_Add a New Value ',

m

I Reporting Tools Run Control ID Language Code

I PeopleTools LBC_AVAILABLE_BALANCE_RPT English

— Change My Password LBC_GL_EXPEMNSE DETAILS English

- My Personalizations LBC_PO_ACTIVITY_LISTING  English

— My System Profile i | BC REVENUE_EXPENSE RPT {gRglish—
— My Dictionary
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6. 'The fields to enter information in for this report are the Fund, Program, Dept/Act,
Fiscal Year, From Period, and To Period (enter 1 in the From Period and 12 for the
To Period). Enter the 4 digit Fiscal Year for the year needed such as 2008 or 2009.

Usually you will need to enter the Fund and a Program

number and use a %o sign in the

Dept/Act field. The % sign is a wild card that will pick up all the information in this
field that corresponds to the Fund and Program numbers entered. For some areas there

may be a need to just enter the Fund or just the Program number.

ORACLE’
[Menu o

Search:

{ LBC Revenues & Exp

Sign out

Home Worklist Add to Favorites

New Window | Help | Customize Page | J&,

I My Favorites
I> Purchasing
I Accounts Payable
~ Commitment Control
« Budget Reporis
— Budget Status
— Budget Transaction
Detail
- LBC Available Balance
Report
— LBC GL Expense Detall
Report

— LBC PO Activity Listing

— LBC Revenues and
Expenses Rpt

Run Control
ID:

Report
Manager

!

% Yo

LBC_REVENUE_EXPENSE_RPT

| )

% %

DeptiAct:
To Perio

Fund:

Fiscal
Year:

Program:

rom
Period:

B save | SReturn to Searctl +EPrevious in Lisl +ElMext in L\stl [=] Motify |

Process
Monitor

EvAdd| EUpdateDispl:

[ Worklist

I> Reporting Tools

I PeopleTools

— Change My Password
— My Personalizations
— My System Profile

— My Dictionary

7. The Fiscal Year, the From Period and the To Period are required fields. The report
will usually be run by a Fund and Program number. After entering the information into
the fields click the Run button.

ORACLE’ ome | Workist | AdioFavortes | Sign o

P New Window | Help | Customize Page |

> My Favorites © /LBC Revenues & Exp |

I Purchasing
[> Accounts Payable
~ Commitment Control
= Budget Reporis
- Budget Status
- Budget Transaction
Detail
- LBC Available Balance
Report
— LBC GL Expense Detai
Report
— LBC PO Activity Listing

- LBC Revenues and
Expenses Rpt

Report
Manager

Run Control
1D:

LBC_REVENUE_EXPENSE_RPT

fr—y

N 0400 DeptiAct %

12
2008 @ To Period@

Fund:

Fiscal
Year:

Program:

From
Period:

& save | SReturn to Searcll +EPrevious in Lisl +ElNextin Listl [=] Motify |

Process
Monitor

EsAdd| FUpdateDispld

&> Worklist

> Reporting Tools

> PeopleTools

- Change My Password
— My Personalizations
— My System Profile

— My Dictionary
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8. In the Process Scheduler Request panel under the Server Name, if the field is not grayed
out, select PSNT by clicking the drop down arrow. After selecting the PSNT click the
yellow OK button below. If the field is grayed out then just click the OK.

ORACLE’
[ Menu = I

Search: New Window | Help | Customize Page | &,

Worklist

Home Add to Favorites Sign out

I My Favorites Process Scheduler Request

I> Purchasing

I Accounts Payable User ID: ANOVATON Run Control | g ReyENUE EXPENSE_RPT

=~ Commitment Control 1D:

< Budget Reports
- Budget Status Server Name: |PSNT Run Date: 07/18/2008 [

— Budget Transaction
Detail Recurrence: Run Time: 15929PM Reset to Current Dalemm(|

— LBC Available Balance Time Zone: Q

Report .
- LBC GL Expense Detail

Report Select Description Process Name Process Type Type ‘Format Distribution

— LBC PO Activity Listing LBC Revenues & Expenses Report LBCGLOO Crystal Web ~ PDF + Distribution
- LBC Revenues and

I Worklist
I Reporting Tools
I PeopleTools
— Change My Password
— My Personalizations ( Ol ancel
— My System Profile
— My Dictionary

9. After clicking the OK button this panel will show again. From this panel click the
Report Manager link at the top of the page.

ORACLE
Home | Worklist | Add to Favorites Sign out
Search: New Window | Help | Customize Page | J&
b My Favorites / LBC Revenues & Exp
b Purchasing
I> Accounts Payable
Y Run Control | gc REVENUE_EXPENSE_RPT [ Report Process

~ Commitment Control
« Budget Reporis
— Budget Status

— Budget Transaction
Detail

— LBC Available Balance
Report

—LBC GL Expense Detai Fiscal 2008 From 1 To Period: 12
Report Year: Period:

— LBC PO Activity Listing

— LBC Revenues and
EXpenEE B Save | SReturnto Searct| +EPrevious in Lis| +ElNextin L\stl [ Notify | EvAdd| EUpdateDispl:

[ Worklist

I> Reporting Tools

I> PeopleTools

— Change My Password
— My Personalizations
— My System Profile

— My Dictionary

ID: Manager Monitor
Process Instance 351418 ¢———

Fund: 12 Program: 0490 DeptiAct: %
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10. From the next panel, click on the Administration tab (it defaults to the List tab) then
click the yellow Refresh button on the right side until the Status is Posted and the
Details link shows to the right of Posted. In the Report Manager panel the current
report will always be at the top of the Report List. Click the Details link next to the

Posted status on the LBC Revenue and Expense Report line.
ORACLE’
[ Menu = I

Search:

Home Worklist

Add to Favorites Sign out

New Window | Help | Customize Page | 5+

- Budget Status
- Budget Transaction
Detail

Customize | Eind |

Report
- LBC GL Expense Detail 10/20/2008 Acrob

289172 375094 LBC Revenues & Expenses Report

Report
— LBC PO Activity Listing
- LBC Revenues and
Expenses Rpt
&> Worklist
> Reporting Tools
> PeopleTools
- Change My Password

10/20/2008 Acrobat
2:40:55PM  (*.pdf)
10/20/2008 Acrobat
12:03:20PM (*.pdf)
10/20/2008 Acrobat
10:54:06AM (*.paf)

289169 375091 LBC Revenues & Expenses Report

280099 375017 LBC GL Expense Detail

289034 374940 LBC Available Balances Report

— My Personalizations Se\ecl All DDese\ecl All

— My System Profile "

_ My Dictiona Deete |Click the delete button fo delete the selected
report(s)

Go back to LBC Revenues & Expenses

= save |

® ———
& My Favorites / List y Explorer § Administration ‘) Archives
[> Purchasing
[> Accounts Payable em——
~ Commitment Control UserID: |A AT Type: - Last: 1 Days v'
= Budget Reporis Status: + Folder: + Instance: to:

B Report Prcs . Request .
LBC Available Balance Selent_ Instance Description Date/Time Format Status Details

2:46:11PM (".pdf)

Posted Details

Posted Details

Posted Details

m

NOTE: If you need to access a report from a previous day you can change the number
under Last from 1 to any number up to 7 Days and then click the yellow Refresh button.

11. In the Report Detail panel click the LBCGL.001

ORACLE’
[ Werw ________ 2|

Search:

Home

Waorklist

,PDF link under File List.

Add to Favorites

New Window | Help | Customize Page | W5

& My Favorites Report Detail
& Purchasing

[ Accounts Payable

~ Commitment Control Report ID: 289172 r::t‘:‘?e 375094 Message Log
+~ Budget Reports . i .
~ Budaet Status Name: LBCGLOODA Process Type: Crystal
- Budget Transaction Run
Detail Status:
- LBC Avallable Balanté | | BC Revenues & Expenses Report
Report
- LBC GL Expense Detai
Report Distribution XCOPY Expiration Date:|10/27/200
- LBC PO Activity Listing Node:
- LBC Rew and - .
Expenses Rpt File List
[ Worklist File Size "
> Reporting Tools Name bytes Datetime Created
> PeopleTools 10/20/2008 2:46:34.083000PM
- Change My Password CRW_LBCGL001_375094.log ] POT
— My Personalizations AR~
- My System Profile ((LBCGLO01_375094 PDE 48,704 ;‘g_fﬂff?ﬂﬂs 2'46°34 083000PM
— My Dictionary .
tvBictons e R 1R 10/20/2008 2.46:34.083000PM
(IR PDT

Distribute To
Distribution ID Type *Distribution 1D

lleer AKNONATOM

LBC Revenue and Expense Report 8.9
BY: JBaker
05/22/18

Page 6 of 7

m




LBC REVENUE & EXPENSE REPORT 8.9

12. Selecting the LBCGL _,PDF file link opens another page with the report. From this
page the report can be printed, saved or emailed.

/' http://psfs.Ibeed.Ibee.co.ca.us/psreports/fs89prd/289172/ BCGLOO1_375094.PDF - Windows Internet Explorer

ol Bl © http://psfs.bccd.bec.co.ca.us/psreports/fs89prd/289172/LBCGLO01_375094.PDF | 45| x | Live searcn L -

File Edit GoTo Favorites Help

& Snagit B B % -
— _ ) »

Wk I@h‘ttp:,’fpsfs‘lbccd.lbcc.cc.m.us/psreportsﬁfss.‘. [ I fi ~ B ~ ® v = Page v {FTools v

& e 1200 0 - B -

Date: 10/20/2008

Long Beach Community College District

Statement of Revenues and Expenses
Restricted General Fund

m

Fiscal Year : 2008 From Period: 1 To Period: 12

Revenue

889700 12 0490 000000 Other Local Income-Unrestrict 2,050.00
Total Revenue: $2,050.00

Direct Expense

123500 12 0490 644000 Acad Sal NI RS Supv/Coord 85,659.95

145000 12 0490 644000 Acad Sal NI H Counselors 41,773.05

145400 12 0430 6544000 CHI Summer Counselor Hourly 450773

212000 12 0490 6544000 ClSal NI RS Clerical 200,220.03 -
Daone Unknown Zone | Protected Mode: Off

13. To email using some versions of Adobe the email link is under the File menu.

EEdit Go To Favorites Help

Mew Tab Ctrl+T

MNew Window Ctrl+N dlb—l:l—
Open... Ctrl+0 Jbcc.ceca.us/...

Save As.. 1 @ @ i Iﬁi
Close Tab Ctri+W

Page Setup...

Print... Ctrl+P

Import and Export...

-

t—®Page By E-mail...
Link By E-mail...
Shortcut To Desktop

Properties

Work Offline
Exit
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