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Downloading MS Office to a Personal Device

In this tutorial, you will learn how to:

» Install FREE Microsoft Office on your personal device.

= \WWhat do we mean by personal device? This can be a home computer, laptop, tablet, etc.

= Note that you have 5 licenses available to you while you are an active student. This means you can
install Microsoft Office on up to 5 personal devices!

*Important™

You have access to this great resource while you are an active student at LBCC.

Once you graduate, transfer, or if you take a break from college, you will lose access to this resource.

Be sure to back up all your important files. Ask us how! ©
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Downloading MS Office to a Personal Device

Something to keep in mind before you start.

You will need a secured network in order to install Microsoft Office.

If you are on campus (on the open network) the process may not work.

If you would like a Student technology help Desk (STHD) team member to help you walk through the
process, feel free to contact us at any point.

We are available via phone, email, and walk-up:
»Phone: (562) 938-4250
»Email: sthd@Ibcc.edu
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Downloading MS Office to a Personal Device

Let’s get started!
Mac users PC users
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Downloading MS Office to a Personal Device

Installation Process

Good morning,Ole Install Office

+ & e @ & $ d@ P -

Start new Qutlook OneDrive Word Excel PowerPaint OneNote SharePoint All apps

Once you have logged in, you will click on Install Office.
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Downloading MS Office to a Personal Device

Installation Process

Good morning,Ole

Install Office

Office 365 apps
ﬁ & * * J»  Includes Qutlook, OneDrive for Business,
m m m I " Word, Excel, PowerPoint, and more.

Start new Outlook OneDrive Word Excel PowerPoint OneNote SharePoin

Other install options
% Select a different language or install other
apps available with your subscription.

From the drop down menu, click on Office 365 apps.
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Downloading MS Office to a Personal Device

Installation Process

T 3| @ Long Beach City Callege - L | [l sthd 03 how to_access lbe | ]| Microsoft Office Home > | 4+~
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Downloading MS Office to a Personal Device

Select none
Properties .
folder Invert selection

26items 1 item selected 4.77 MB |_--‘
Open up Downloads and Double Click the MS Office Setup file.
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Downloading MS Office to a Personal Device

Installation Process

o> @B 0 @
B FSE

Please stay online while Office downloads

Let the installation
process take place.
You will see the

progress here.. —_—

We'll be done in just a moment.

Please note that the illustrated animation may vary with the use of different web browsers.
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Downloading MS Office to a Personal Device

Installation Process: Complete!

Office
Kol
/ You're all set! Office is installed now
Click Start to view your apps.
thjp

Please note that the illustrated animation may vary with the use of different web browsers.
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Downloading MS Office to a Personal Device

Locating MS Office on your Device

Phastas

Now that MS Office is installed, let’s make

sure everything is ready.
» Go to your widows box and type

“Word”

NETFLIX

Mcfifee
Livem S -
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Downloading MS Office to a Personal Device
Opening MS Word to Finish the Process

Click on Word
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Downloading MS Office to a Personal Device
Log in with your LBCC Credentials

Word Search for online templats Sign in to get the most out of Office
Recent |
Aa TEST MAME LAST NAME
™3 Open Other Documents = . .
You will be asked to log into your account
. one more time.
» Type in your Viking Student Id number,
. — followed by “@lbcc.edu” and then

m . — click next.
e Example: 1234567 @lbcc.edu
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Downloading MS Office to a Personal Device

Log in with your LBCC Credentials

Word

Recent

@ Open Other Documents

Sign in to get the most out of Office

You will be redirected to the LBCC Login
page. Here you will type your
Viking Portal Password.
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Downloading MS Office to a Personal Device

Congratulations! You have installed MS Office!

+ e most out of Office

The fine print
EFREEE@FEZO
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Questions?

If you run into any issues, or have questions, feel free to reach out to us! We are here to help you!

You can find our contact information here:
» Website: www.lbcc.du/sthd

»Phone: (562) 938-4250
» Email: sthd@Ibcc.edu

AT TNAES
PR
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Downloading MS Office to a Personal Device

Installation Process on Mac
i Offce 36

Good morning,Ole Install Office

Office 365 apps
ﬁ & * * J»  Includes Qutlook, OneDrive for Business,
m m m I " Word, Excel, PowerPoint, and more.

Start new Outlook OneDrive Word Excel PowerPoint OneNote SharePoin

Other install options
% Select a different language or install other
apps available with your subscription.

From the drop down menu, click on Office 365 apps.
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Downloading MS Office to a Personal Device

tart new | @ ’ u
) o
Recent Pi d op
-
@ Download @ Install © Sign in
Office 365 apps will now st Open the Office .pkg file in yc 0 activate Of
downloading

Once the download is complete, click the Microsoft Office Installer
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Downloading MS Office to a Personal Device

Installation Process on Mac

Welcome to the Microsoft Office Installer

You will be guided through the steps necessary to install this

Introduction
software.

License
Destination Select
nstallation Type
nstallation

Summary

|

Continue
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Downloading MS Office to a Personal Device

Installation Process on Mac

® = Install Microseoft Office (o]

Software License Agreement

English d

Introduction

License Consumer Customers: To determine which one of the two separate sets
of license terms below apply to you, check the product title. This is
Destination Select printed either on product packaging if you purchased the product from
a physical retail store or on the page from which you purchased the
nstallation Type software if you obtained the software online. |If designated Office 365
subscription (e.g., Office 365 Home, Personal or University) then the
nstallation “Supplement to Microsoft Services Agreement - Microsoft Office 365
Consumer Subscription Service and Software” below applies to you. If
Summary designated Office software (e.g., Office Home & Student or Office Home

& Business), then the “Microsoft Software License Terms - Office
Desktop” below apply to you.

Enterprise Customers: If you are an Enterprise customer, the below
terms do not apply to you, and your use of the subscription service/
software is subject to the terms and conditions of the volume license
agreement you agreed to when you signed up for the subscription and
by which you acquired the license for the software. You may not use
the service/software If you have not validly acquired a license from
Microsoft or its licensed distributors. |f your organization is a Microsoft
customer, it has enabled you to use certain connected services in
Office 365. You may also have access to other connected services from
Microsoft, which are covered by separate terms and privacy

FERPRPUIN SR [ WP 1L DU ST TS J— |

Print... Save.. Go Back Continue
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Downloading MS Office to a Personal Device

Installation Process on Mac

« Install Microsoft Office ]

To continue installing the software you must agree to the terms of
the software license agreement.

Ity Click Agree to continue or click Disagree to cancel the installation and
Lic quit the Installer. g
De i
ns . .
Read License Disagree Agree
. |
5

AT IS AL LT AT WD G AT S S v paeae 1]
Summary designated Office software (e.g., Office Home & Student or Office Home |
& Business), then the “Microsoft Software License Terms — Office
Desktop” below apply to you.

Enterprise Customers: If you are an Enterprise customer, the below
terms do not apply to you, and your use of the subscription service/
software is subject to the terms and conditions of the volume license
agreesment you agreed to when you signed up for the subscription and
by which you acquired the license for the software. You may not use
the service/software if you have not validly acquired a license from
Microsoft or its licensed distributors. If your organization is a Microsoft
customer, it has enabled you to use certain connected services in
Office 365. You may also have access to other connected services from
Microsoft, which are covered by separate terms and privacy

PRI PSS [P PR | PSSP St Y TP S [ P

Print... Save... Go Back Continue
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Downloading MS Office to a Personal Device

Installation Process on Mac

& « Install Microsoft Office &

Select a Destination

Introduction How do you want to install this software?
License

Installation Type —

Installation

Summary

&" Install on a specific disk...

Installing this software reguires 8.94 GE of space.

You have chosen to install this software for all users of
this computer.

Go Back Continue
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Downloading MS Office to a Personal Device

Installation Process on Mac

& « Install Microsoft Office a

Standard Install on "L152"

Introduction This will take 8.94 GB of space on your computer.

License Click Install to perform a standard installation of this software
far all users of this computer. All users of this computer will be

Destination Select able to use this software.

Installation Type
nstallation

Summary

Change Install Location... l

Customize Go Back Install
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Downloading MS Office to a Personal Device

Installation Process

o> @B 0 @
B FSE

Please stay online while Office downloads

Let the installation
process take place.
You will see the

progress here.. —_—

We'll be done in just a moment.

Please note that the illustrated animation may vary with the use of different web browsers.
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Downloading MS Office to a Personal Device

Installation Process: Complete!

Office
Kol
/ You're all set! Office is installed now
Click Start to view your apps.
thjp

Please note that the illustrated animation may vary with the use of different web browsers.
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Downloading MS Office to a Personal Device

Locating MS Office on your Device

Phastas

Now that MS Office is installed, let’s make

sure everything is ready.
» Go to your widows box and type

“Word”

NETFLIX

Mcfifee
Livem S -
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Downloading MS Office to a Personal Device
Opening MS Word to Finish the Process

Click on Word

STUDENT TECHNOLOGY HELP DESK e (562) 938-4250 ¢ sthd@Ibcc.edu » www.lbcc.edu/sthd



Student

Le(ih"ﬁ“uﬁy MS Office 365 | Downloading MS Office to a Personal Device
elp Des

Downloading MS Office to a Personal Device
Log in with your LBCC Credentials

Word Search for online templats Sign in to get the most out of Office
Recent |
Aa TEST MAME LAST NAME
™3 Open Other Documents = . .
You will be asked to log into your account
. one more time.
» Type in your Viking Student Id number,
. — followed by “@lbcc.edu” and then

m . — click next.
e Example: 1234567 @lbcc.edu
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Downloading MS Office to a Personal Device

Log in with your LBCC Credentials

Word

Recent

@ Open Other Documents

Sign in to get the most out of Office

You will be redirected to the LBCC Login
page. Here you will type your
Viking Portal Password.
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Downloading MS Office to a Personal Device

Congratulations! You have installed MS Office!

+ e most out of Office

The fine print
EFREEE@FEZO
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Questions?

If you run into any issues, or have questions, feel free to reach out to us! We are here to help you!

You can find our contact information here:
» Website: www.lbcc.du/sthd

»Phone: (562) 938-4250
» Email: sthd@Ibcc.edu

AT TNAES
PR

STUDENT TECHNOLOGY HELP DESK e (562) 938-4250 ¢ sthd@Ibcc.edu » www.lbcc.edu/sthd



	MS Office 365�Downloading MS Office to a Personal Device 
	Downloading MS Office to a Personal Device
	Downloading MS Office to a Personal Device
	Downloading MS Office to a Personal Device
	Downloading MS Office to a Personal Device
	Downloading MS Office to a Personal Device
	Downloading MS Office to a Personal Device
	Downloading MS Office to a Personal Device
	Downloading MS Office to a Personal Device
	Downloading MS Office to a Personal Device
	Downloading MS Office to a Personal Device
	Downloading MS Office to a Personal Device
	Downloading MS Office to a Personal Device
	Downloading MS Office to a Personal Device
	Downloading MS Office to a Personal Device
	Questions?
	Downloading MS Office to a Personal Device
	Downloading MS Office to a Personal Device
	Downloading MS Office to a Personal Device
	Downloading MS Office to a Personal Device
	Downloading MS Office to a Personal Device
	Downloading MS Office to a Personal Device
	Downloading MS Office to a Personal Device
	Downloading MS Office to a Personal Device
	Downloading MS Office to a Personal Device
	Downloading MS Office to a Personal Device
	Downloading MS Office to a Personal Device
	Downloading MS Office to a Personal Device
	Downloading MS Office to a Personal Device
	Downloading MS Office to a Personal Device
	Questions?

