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Updating Your COVID Vaccination Record with LBCC 
 
Overview 
Long Beach City College will require a proof of their COVID-19 vaccination or weekly testing from LBCC students who are taking in-person classes. If you are not 
taking an in-person class, you may still provide your vaccination record to LBCC.  
 

Students Attending In-Person Classes 

1 From the 
Student 
Homepage, click 
the Tasks button 

 
2 Under To Do List, 

click the COVID-
19 Vaccination 
Record 
Submission task 
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3 Review the 
Introduction 
information and 
click the 
PROCEED & 
SUBMIT MY 
VACCINE 
RECORD button. 
 
 
 
 
 

 
 

4 Click the Next 
button to 
continue. 

 
5 Review the 

COVID-19 
Vaccination 
Record 
Collection 
Agreement 
information and 
click the I Accept 
button. 
 
Note: Upon clicking I 
Accept, the Printable 
Page button will be 
activated, allowing 
you to print a copy 
of the agreement for 
your records. 
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6 Click the Next 
button to 
continue. 

 
7 Review your 

contact 
information. 
After completing 
any necessary 
changes, click 
the Confirm 
button to 
proceed. 

 
 

8 Click the Next 
button to 
continue. 
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9 Select your 
Vaccine Type 
from the 
dropdown. 
 
 
 
 
 
 
 
 
 
 

 
10 Enter your Date 

of First Dose. 
 
If you have 
received a 
second dose of 
the vaccine, 
enter the date 
under Date of 
Second Dose. 
 
Note: If J&J is 
selected, only 
one Date of 
Vaccine is 
required. 
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11 Click the Add 
Attachment 
button to attach 
a file of your 
proof of 
vaccination for 
LBCC staff to 
review.  
 
 

 
 

12 Click the My 
Device button 
and select the 
file you wish to 
attach.  
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13 Press the Upload 
button to attach 
the selected file. 

  
 

14 When the upload 
is complete, 
press the Done 
button to return 
to the Submit 
Vaccine Record 
screen. 

 



7 
 

15 Click the View 
Attachment 
button to see the 
uploaded 
attachment. 

 
 Note: If the View 

Attachment 
window does not 
appear, a pop-up 
blocker may be 
preventing the 
window from 
opening. Click 
Allow pop-ups to 
open the window. 

 
 

16 Press the Save 
button.  
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17 Press the Submit 
button. 
 
Once submitted, 
your 
Immunization 
Status will 
change to 
Pending until it is 
reviewed by an 
LBCC Staff 
member. 

 
 

18 Press the Next 
button to move 
to the next page.  

 
 

19 Press the Submit 
button to 
complete the 
submission. 
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Updating Your COVID Vaccination Record 
Students who are not attending in-person classes still have the option to update their COVID-19 vaccination record with LBCC. Please follow the steps below to 
complete this process. 

1 From the Student 
Homepage screen, click 
the Student Service 
button. 

 

 
 

2 From the Student 
Service menu on the left 
side of the screen, click 
the Student Health 
Information folder, then 
Vaccine Record 
Submission. 
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3 Select your Vaccine 
Type from the 
dropdown. 
 
 
 
 
 
 
 
 
 
 

 
 

4 Enter the Date of First 
Dose. 
 
If you have received a 
second dose of the 
vaccine, enter it under 
Date of Second Dose. 
 
Note: If J&J is selected, 
only one Date of 
Vaccine is required. 
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5 Click the Add 
Attachment button to 
attach a file of your 
proof of vaccination for 
LBCC staff to review. 
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Click the My Device 
button and select the 
file you wish to attach. 
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7 Press the Upload button 
to attach the selected 
file. 

 

8 When the upload is 
complete, click the 
Done button to return 
to the COVID Vaccine 
Record screen.  
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9 Click the View 
Attachment button to 
see the uploaded 
attachment.  

 
 Note: If the View 

Attachment window 
does not appear, a pop-
up blocker may be 
preventing the window 
from opening. Click 
Allow pop-ups to open 
the window.  

10 Click the Save button. 
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11 Press the Submit button 
to complete the 
submission.  

  
12 Once submitted, your 

Immunization Status will 
change to Pending until 
it is reviewed by an 
LBCC Staff member. 
 
Thank you for updating 
your COVID vaccination 
record with LBCC. 
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